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“Trusted, Quality Service since 1905” 
 

Welcome to a meeting of the Board of Water Commissioners of the City of San Bernardino. 
 The City of San Bernardino Municipal Water Department recognizes its obligation to provide equal access to those individuals with 

disabilities. Please contact the General Manager’s Office (909-384-5191) two working days prior to the meeting for any requests for 
reasonable accommodation, to include interpreters.  

 All documents for public review are on file with the Water Department located on the 5th floor of City Hall, 300 North “D” Street, 
San Bernardino or may be accessed online at http://www.ci.san-bernardino.ca.us/water/newsalerts/agendas_n_minutes.asp 

 Please turn off or mute your cell phone while the meeting is in session.  
 Any member of the public desiring to speak to the Board of Water Commissioners concerning any matter not on the agenda, but 

which is within the subject matter jurisdiction of the Board of Water Commissioners, may address the body at the end of the 
meeting during the period reserved for public comments.  Said total period for public comments shall not exceed forty-five (45) 
minutes, unless such time limit is extended by the Board of Water Commissioners. A three-minute limitation shall apply to each 
member of the public, unless such time limit is extended by the Board of Water Commissioners.  No member of the public shall be 
permitted to “share” his/her three minutes with any other member of the public. 

 The Board of Water Commissioners may refer any item raised by the public to staff for appropriate action or have the item placed 
on the next agenda of the Board of Water Commissioners.  However, no other action shall be taken nor discussion held by the 
Board of Water Commissioners on any item which does not appear on the agenda unless the action is otherwise authorized in 
accordance with the provisions of subdivision (b) of Section 54954.2 of the Government Code. 

 Public comments will not be received on any item on the agenda when a public hearing has been conducted and closed. 
 

CALL TO ORDER:   a.m./p.m. 

Attendee Name Present Absent Late Arrived 
President Toni Callicott     
Commissioner Louis Fernández      
Commissioner Wayne Hendrix      
Commissioner Judith Valles      
Commissioner David E. Mlynarski     
General Manager Stacey Aldstadt     
Deputy General Manager Robin Ohama     
Director of WRP John Claus     
Director of WU Miguel Guerrero     
Director of Finance Terri Willoughby      
Director of ERC Jennifer Shepardson     



Regular Meeting Agenda November 15, 2016 

 
City of San Bernardino Board of Water Commissioners Page 2 

 OTHERS:   
 
1. CLOSED SESSION:    a.m./p.m. 
 

Pursuant to Government Code Section(s): 
 
A. Conference with legal counsel – existing litigation – pursuant to paragraph (1) of 

subdivision (d) of Government Code Section 54956.9: In Re City of San Bernardino, 
California, United States Bankruptcy Court, Central District of California (Riverside), 
Case No. 6: 12-bk-28006-MJ. City of San Bernardino v. San Bernardino Valley Municipal 
Water District, et al., San Bernardino County Superior Court Case No. CIVDS1605532.    

 City of San Bernardino v. East Valley Water District, San Bernardino Superior Court Case 
No. CIVDS 1608620. 
 

B. Conference with legal counsel – anticipated litigation – significant exposure to 
 litigation pursuant to paragraph (2) or (3) of subdivision (d) of Government Code 
 Section 54956.9.  
 
C. Conference with legal counsel – anticipated litigation – initiation of litigation – 

pursuant to paragraph (4) of subdivision (d) of Government Code Section 54956.9.  
 

 D. Public Employment pursuant to Government Code Section 54957.  
 

E. Consultation with legal counsel and security consultant on matters posing a threat to 
the security of essential public services, including water, drinking water, and 
wastewater treatment  pursuant to Government Code Section 54957.   
 

F. Conference with labor negotiator – pursuant to Government Code Section 54957.6. 
 

END OF CLOSED SESSION 
RECONVENE MEETING 

 
CALL TO ORDER:   a.m./p.m. 

 
Attendee Name Present Absent Late Arrived 
President Toni Callicott     
Commissioner Louis Fernández      
Commissioner Wayne Hendrix      
Commissioner Judith Valles      
Commissioner David E. Mlynarski     
General Manager Stacey Aldstadt     
Deputy General Manager Robin Ohama     
Director of WRP John Claus     
Director of WU Miguel Guerrero     
Director of Finance Terri Willoughby     
Director of ERC Jennifer Shepardson     
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OTHERS: 
 
 
2. ANNOUNCEMENTS BY MEMBERS OF THE BOARD OF WATER COMMISSIONERS: 

 
 

3. CONSENT CALENDAR 
 

MOTION: That the motions indicated by consent calendar items 3A through 3G be 
adopted, except for    . 

 
   MOTION:    SECONDED:     
 

A. WAIVE FULL READING OF RESOLUTIONS 
 

MOTION: That full reading of the resolutions on the regular or supplemental 
agendas of the Board of Water Commissioners be waived. 

 
B. PAYROLL 

 
MOTION: Approve the payroll for the pay period October 31, 2016 through 

November 11, 2016. 
 
C. CONTRACTS AND BILLS 
 

MOTION: Approve the payment of contracts and bills to be presented at this 
meeting. 

 
D. MINUTES 

 
  MOTION: Approve the minutes of the meeting of November 1, 2016 of the 

Board of Water Commissioners. 
 
 E. PERSONNEL ACTIONS  
 
  1.  PROMOTION:  Mark Chavarria, Water Utility Worker I, Range 132, to Water 

Utility Worker II, Range 138, effective November 14, 2016.  This position is in the 
budget and based on the needs and staffing for this section, the position is still 
justifiable under the budget. 

 
  2.  PROMOTION:  Daniel Silva, Water Utility Worker II, Range 138, to Water Utility 

Worker III, Range 142, effective November 14, 2016.  This position is in the 
budget and based on the needs and staffing for this section, the position is still 
justifiable under the budget. 

 
  MOTION:  Approve the Personnel Actions as submitted. 
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 F. NEW JOB DESCRIPTION AND RANGE CHANGE FOR EXECUTIVE 
ASSISTANT TO THE GENERAL MANAGER AND RECLASSIFICATION OF 
INCUMBENT; NEW JOB DESCRIPTION FOR SENIOR 
ADMINISTRATIVE/CONTRACTS ANALYST AND RECLASSIFICATION OF 
ONE SENIOR ADMINISTRATIVE COORDINATOR POSITION AND 
INCUMBENT; AND REVISED JOB DESCRIPTION FOR 
FLEET/WAREHOUSE SUPERVISOR:  The Department retained Rhonda Strout-
Garcia of HR Dynamics to update the Executive Secretary and Senior Administrative 
Coordinator positions in the Administration division as well as the Fleet/Warehouse 
Supervisor position.  The incumbents in these three positions have been assigned 
work outside the scope of their current job descriptions.   

 
  Job analysis questionnaires and interviews were conducted and the job descriptions 

have been revised based upon the increased duties and responsibilities assigned to 
these positions. Since these new classifications are unique single-class positions, they 
do not require approval from the Civil Service Board.  The job description for 
Fleet/Warehouse Supervisor has been revised to reflect additional duties currently 
performed.  The minimum qualification, testing standards, and salary range remain 
the same. 

 
  There will be no fiscal impact associated with these changes in the 2016/17 budget 

year.  The Management/Confidential Salary Schedule has been updated to reflect the 
above changes.   

  
MOTION: Approve the new job description for Executive Assistant to the 

General Manager and reclassification of the Executive Secretary 
position and incumbent, Amy Smith, from Executive Secretary, 
Section 1050, Management/Confidential unit, FLSA Exempt, Range 
304 ($5,121.51/mo. to $7,155.37/mo.) to Executive Assistant to the 
General Manager, Section 1050, Management/Confidential unit, 
FLSA Exempt, Range 306 ($5,647.47/mo. to $7,888.80/mo.); and 

 
 Approve the new job description for Senior Administrative/Contracts 

Analyst and reclassification of one (1) Senior Administrative 
Coordinator position and incumbent, Sydney Morrison, from Senior 
Administrative Coordinator, Section 1055, Management/Confidential 
unit, FLSA Exempt, Range 302 ($4,645.36/mo. to $6,490.14/mo.) to 
Senior Administrative/Contracts Analyst, Section 1055, 
Management/Confidential unit, FLSA Exempt, Range 309 
(6,326.70/mo. to $8,839.17/mo.); and 

 
 Approve the revised job description for Fleet/Warehouse Supervisor. 
 

 G. PAY RATE CHANGE FOR STUDENT INTERN DUE TO MINIMUM WAGE 
INCREASE:  On April 4, 2016 Senate Bill No. 3 amending Section 1182.12 of the 
Labor Code was approved increasing the California minimum wage in increments 
annually until it reaches $15 per hour in 2022.  The minimum wage increases from 
$10 per hour to $10.50 per hour effective January 1, 2017.  Student Interns are the 
only positions within the Department currently paid at the rate of $10 per hour. 
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  The General, Mid-Management, Part-Time Salary Schedule has been revised to reflect 
this change.  This change is included in the 2016/17 budget. 

  
MOTION: Approve the pay rate change for the classification of Student Intern 

(91903) from $10 per hour to $10.50 per hour effective January 1, 
2017. 

 
END OF CONSENT CALENDAR 

 
4. ADDITIONS TO THE AGENDA: (if any) in accordance with Section 54954.2 (b) (2) of 

the Government Code (Brown Act), a two-thirds vote (or a unanimous vote if less than two-
thirds are present) is required to add an item for action provided that there is a need to take 
immediate action and that the need for action came to the attention of the agency after the 
agenda was posted. 

 
MOTION: Approve an additional item(s) to be added to the agenda in accordance with 

Government Code Section 54954.2(b) (2). 
 

MOTION:    SECONDED:    
 

5. APPROVAL OF AGREEMENT WITH PENCE CONSTRUCTION, INC. FOR 
DESIGN BUILD SERVICES/CUSTOMER SERVICE RELOCATION PROJECT AT 
1350 SOUTH “E” STREET:  In January 2016, the Department began planning for relocation 
of its Customer Service, Cashiering and Field and Meter Service  sections from City Hall to 
facilities at 1350 South “E” Street. This process was necessitated by the City’s planned 
seismic retrofit of City Hall, which requires that all personnel relocate to other buildings while 
the City Hall building undergoes structural modifications. 

 
In October 2016, the Department issued a Request for Proposal (RFP) (Specification 1663) 
for Design Build Services for the Customer Service Relocation project at 1350 South E 
Street. Out of the five (5) prequalified contractors, two (2) contractors submitted proposals in 
response to the RFP.  As a result of staff review and ranking of the proposals, the firm with 
the highest overall score was Pence Construction, Inc.  Pence Construction, Inc. has 
extensive experience with similar projects and demonstrated a thorough understanding of the 
project requirements in its proposal and the accelerated time schedule for completion.  

 
This project is budgeted in the Fiscal Year 2016/2017 Capital Improvement Budgets for 
Water and Water Reclamation, contingent on the issuance of revenue bonds, and was 
included in the Department’s revenue bond issuance as presented to the Board on October 4, 
2016 (Water Utility) and October 18, 2016 (Water Reclamation Utility). 

 
MOTION: Approve a design-build agreement with Pence Construction, Inc. with a 

Guaranteed Maximum Price (GMP) of $4,239,111.00 for the Customer 
Service Relocation Project at 1350 South “E” Street; and authorize the 
General Manager to negotiate final contract terms and conditions upon 
completion of architectural design and to execute the contract. 

 
MOTION:    SECONDED:    
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6. OCTOBER 2016 DROUGHT MONITORING REPORT:  This report continues to 
monitor and track the effects of the ongoing drought by monitoring groundwater levels in 
select wells located in the Department’s service area.  This monthly report will provide 
valuable data needed to contemplate important policy decisions related to Water Supply 
Shortage Stages outlined in Rule and Regulation No. 21.  (INFORMATION ONLY) 

 
7. REPORTS: 
 

A. Report of the President: 
 
 
 
 
 

B. Report of the Commissioners: 
 
 
 
 
 

C. Report of the Directors: 
 
 
 
 
 
 

D. Report of the General Manager: 
 
 
 

 
 
8. PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA:  
 
 
 
 
 
 
9. ADJOURNMENT:  The meeting adjourned at    a.m./p.m. 
 

NOTE:  The next regular meeting of the Board of Water Commissioners is scheduled for 
9:30 a.m., December 6, 2016 in the Margaret H. Chandler Water Reclamation Plant Conference 
Room, 399 Chandler Place, San Bernardino, California, 92408. 
 



MINUTES 
BOARD OF WATER COMMISSIONERS 
OF THE CITY OF SAN BERNARDINO 

REGULAR MEETING 
November 1, 2016 

Margaret H. Chandler Water Reclamation Plant 
399 Chandler Place 

San Bernardino, California 
9:30 a.m. 

The Regular Meeting of the Board of Water Commissioners of the City of San Bernardino was called 
to order by President Callicott at 9:30 a.m. on November 1, 2016 in the Margaret H. Chandler Water 
Reclamation Plant, 399 Chandler Place,San Bernardino, California. 

ROLL CALL:  Roll call was taken by the Secretary with the following being present: President 
Callicott; Commissioners Valles, Fernández, and Hendrix; staff Aldstadt, Ohama, Claus, Guerrero, 
Shepardson, and Willoughby; Jason Ewert, City Attorney’s Office; Patrick Sanchez, Sr. Business 
Systems Analyst; Elizabeth Razo, Sr. Administrative Coordinator.  

Absent: Commissioner Mlynarski 

1. CLOSED SESSION:  President Callicott adjourned the Regular Meeting of the Board of
Water Commissioners to a Closed Session.  At 9:37 a.m., the Regular Meeting of the Board of
Water Commissioners was recessed and a Closed Session was called to order in accordance
with the following Government Code Sections:

A. Conference with legal counsel – existing litigation – pursuant to paragraph (1) of 
subdivision (d) of Government Code Section 54956.9: In Re City of San Bernardino, 
California, United States Bankruptcy Court, Central District of California (Riverside), 
Case No. 6: 12-bk-28006-MJ. City of San Bernardino v. San Bernardino Valley Municipal 
Water District, et al., San Bernardino County Superior Court Case No. CIVDS1605532.    
City of San Bernardino v. East Valley Water District, San Bernardino Superior Court Case 
No. CIVDS 1608620. 

No action was taken at this time. 

ROLL CALL:  Roll call was taken with the following present: President Callicott; 
Commissioners Valles, Fernández, and Hendrix; staff Aldstadt, Ohama, Claus, Guerrero, 
Shepardson, and Willoughby; Jason Ewert, City Attorney’s Office; Elizabeth Razo, Sr. 
Administrative Coordinator.  

Absent: Commissioner Mlynarski 

ADJOURN CLOSED SESSION:  At 10:14 a.m., the Closed Session of the Board of Water 
Commissioners adjourned to the Regular Meeting of the Board of Water Commissioners in 
the Water Department Board Room. 

3D
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ROLL CALL:  Roll call was taken with the following present: President Callicott; 
Commissioners Valles, Fernández, and Hendrix; staff Aldstadt, Ohama, Claus, Guerrero, 
Shepardson, and Willoughby; Jason Ewert, City Attorney’s Office; Elizabeth Razo, Sr. 
Administrative Coordinator. 

2. ANNOUNCEMENTS BY MEMBERS OF THE BOARD OF WATER
COMMISSIONERS:  None

3. CONSENT CALENDAR: Upon motion by Commissioner Valles, duly seconded by
Commissioner Hendrix, it was voted to approve the following Consent Calendar, Agenda
Items 3A through 3G:

A. WAIVE FULL READING OF RESOLUTIONS: Waive full reading of the 
resolutions on the regular or supplemental agendas of the Board of Water 
Commissioners. 

 B. PAYROLL 
Water Fund Sewer Fund Total 

Claims: 273915-274223 
Accounts Payable $461,258.63 $629,910.00 $1,091,168.63
Gross Payroll 10/03/16-
10/16/16 231,504.23 183,463.58 414,967.81

TOTALS $692,762.86 $813,373.58 $1,506,136.44 

Payroll for the pay period October 17, 2016 through October 30, 2016.  

C. CONTRACTS AND BILLS: Contracts and bills presented at this meeting. 

D. MINUTES:  Amended minutes for October 4, 2016 and October 18, 2016. 

 E. 1. APPOINTMENT:  Monica Sepulveda, Senior Office Assistant, Section 3020,
Range 136, effective November 7, 2016.  This position was in the budget and based
on the needs and staffing for this section, the position was justifiable under the
budget.

2. APPOINTMENT:  Richard Hyle, Water Utility Worker III, Section 3043, Range
142, effective November 7, 2016.  This position was in the budget and based on the
needs and staffing for this section, the position was justifiable under the budget.

3. APPOINTMENT:  Rudy Guzman, Water Reclamation Operations Superintendent,
Section 4020, Range 276, effective November 7, 2016.  This position was in the
budget and based on the needs and staffing for this section, the position was
justifiable under the budget.

4. APPOINTMENT:  Joseph Hanford, Water Reclamation Process Control
Supervisor, Section 4020, Range 261, effective November 21, 2016.  This position
was in the budget and based on the needs and staffing for this section, the position
was justifiable under the budget.
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5. APPOINTMENT:  Israel Nuñez, SCADA Analyst, Section 4042, Range 163,
effective November 21, 2016.  This position was in the budget and based on the
needs and staffing for this section, the position was justifiable under the budget.

6. PROMOTION:  Mark Lemus, Water Reclamation Senior Operator, Range 157, to
Water Reclamation Lead Operator, Range 159, effective November 7, 2016.  This
position was in the budget and based on the needs and staffing for this section, the
position was justifiable under the budget.

F. NOTICE OF COMPLETION – CONTRACT NO. 1577 – MOUNTAIN ZONE 
12” TRANSMISSION MAIN PROJECT (CO 10638):  The final acceptance date of 
October 10, 2016.  Staff was directed to file a Notice of Completion, and release the 
retention in accordance with Contract No. 1577. 

G. RESOLUTION NO. 901: A RESOLUTION OF THE BOARD OF WATER 
COMMISSIONERS OF THE CITY OF SAN BERNARDINO RECOGNIZING 
WAYNE FUNN FOR THIRTY-FOUR YEARS OF DEDICATED SERVICE TO 
THE CITY OF SAN BERNARDINO MUNICIPAL WATER DEPARTMENT. 

END OF CONSENT CALENDAR

4. ADDITIONS TO THE AGENDA: None.

5. REQUEST TO APPROVE REHABILITATION AND RE-EQUIPPING OF RIX WELL
XC-32 – WEBER WATER RESOURCES, LLC.: Extraction Well XC-32 was one of thirty-
three (33) extraction wells at the Regional Tertiary Treatment Rapid Infiltration and Extraction
(RIX) Facility, used to immediately extract the wastewater filtered through the RIX percolation
basins.

In April 2016, the stainless steel head shaft of Well XC-32 broke (the head shaft had been in
service for less than one year). The services of Best Drilling and Pump, Inc. (Best) were used
to pull the pump and equipment from the well and perform a thorough inspection. A detailed
inspection report was provided by Best for all equipment, but did not suggest a cause for the
breakage. The broken shaft was submitted to Atlas Testing Labs for materials testing. The
tests showed the shafts were consistent with, and met the specifications for, 416-Stainless Steel
(416SST), as previously specified and installed. In the absence of determination or evidence of
cause for the premature deterioration, Staff recommended replacement of the 416SST head
shaft in kind.

Staff requested proposals from the five prequalified contractors (qualified under Specification
No. 1640) to rehabilitate and re-equip RIX Well XC-32. Weber Water Resources, LLC.
(Weber) was responsive and provided the lowest quotation in the amount of $25,676.37. An
optional additional cost of $2,840.00 for additional well brushing, on an as needed basis, was
deemed appropriate by Staff. The total recommended cost with the additional optional cost is
$28,516.37.

Project 15-205 “RIX – Wells Repair/Rehabilitation” was included in the approved Fiscal Year
2016/17 RIX Fund Capital Improvement Plan. There were sufficient funds in Construction
Order No. 00193 to fund the RIX Well XC-32 re-equipping effort.
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Upon motion by Commissioner Valles, duly seconded by Commissioner Fernández, it was 
unanimously voted approve the award of the Rehabilitation and Re-equipping of RIX Well 
XC-32 to Weber Water Resources, LLC., in the amount of TWENTY EIGHT THOUSAND, 
FIVE HUNDRED SIXTEEN AND 37/100 DOLLARS ($28,516.37). 

6. AWARD OF CONTRACT – UNIT 2 AERATION BASIN ANOXIC MIXERS
ELECTRICAL UPGRADE PROJECT – SPECIFICATION NO. 1660: The Department was
modifying the Unit 2 activated sludge system at the Water Reclamation Plant in order to
improve nitrogen removal. This modification included incorporating non-aerated (anoxic)
zones for denitrification, but mixers were necessary to keep the solids from settling in the
anoxic zones. As such, the electrical system within these facilities must be upgraded.

Specifications were provided to contractors through the automated PlanetBids online bidding
system. The estimate for this work was $267,436.00.  Three bids were received and opened on
September 16, 2016.

The funding source for this project is the FY 2016/2017 Sewer Fund Capital Improvement
Project titled Unit 2 Activated Sludge System Upgrade (C.O. 00122), which currently had a
total of $338,849.00 in unencumbered funds. There were insufficient funds available to fund
this contract and purchase additional equipment in the near future necessary to complete the
modifications. Accordingly, a fund transfer in the amount of $100,000.00 from Sludge
Thickening and Dewatering System Enhancement (C.O. 00188) was requested.

Upon motion by Commissioner Hendrix, duly seconded by Commissioner Valles, it was
unanimously voted to authorize a transfer in the amount of $100,000.00 from Construction
Order No. 00188 to Construction Order No. 00122; accept the bid of AToM Engineering
Construction, Inc., as the lowest responsive, responsible bidder and award a contract in the
amount of TWO HUNDRED NINETY EIGHT THOUSAND THREE HUNDRED
NINETY EIGHT AND 00/100 DOLLARS ($298,398.00) for the UNIT 2 AERATION
BASIN ANOXIC MIXERS ELECTRICAL UPGRADE PROJECT, and retain the bid
securities in accordance with Specification No. 1660. The President and Secretary were
authorized to execute the contract.

7. DESIGNATION OF DEPARTMENT AGENT FOR THE CALIFORNIA EMERGENCY
MANAGEMENT AGENCY (CALEMA):   The Blue Cut Fire started in the Cajon Pass, off
of Interstate 15 and Highway 138, north of the City of San Bernardino, on August 15, 2016.  It
burned approximately 36,274 acres before it was contained on August 22, 2016.  As a result of
the fire, the Department incurred approximately $5,000.00 of emergency response expenses
that may qualify for reimbursement by the Federal Emergency Management Agency (FEMA)
and/or the California Emergency Management Agency (CalEMA).  CalEMA required the
Board of Water Commissioners to first designate and approve Department agents, through a
resolution, to represent the Department when applying for financial assistance under the
Robert T. Stafford Relief and Emergency Assistance Act of 1998 and/or under the State of
California’s Disaster Assistance.

Upon motion by Commissioner Hendrix, duly seconded by Commissioner Fernández, it was
unanimously voted to approve Resolution No. 903, and application assigning the General
Manager, Director of Finance, and the Director of Environmental & Regulatory Compliance
as authorized agents for the San Bernardino Municipal Water Department when filing
reimbursement claims for emergency response expenses with FEMA and CalEMA.
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8. REPORTS:

A.  Report of the President: None 

B. Report of the Commissioners: None 

C. Report of the Directors:   

D. Report of the General Manager: None 

9. PUBLIC COMMENTS:  This is the time specified for public comments concerning specific
items not on the agenda or matters of general interest.  There being none, the matter was
closed.

10. ADJOURN MEETING: The meeting adjourned at 10:17 a.m. to the next Regular Meeting
to be held on Tuesday, November 15, 2016, at 9:30 a.m. in the Margaret H. Chandler Water
Reclamation Plant Conference Room, 399 Chandler Place, San Bernardino, California, 92408.

BY: 
 TONI CALLICOTT 
 President 

BY: 
ROBIN L. OHAMA 
Deputy City Clerk & Ex-Officio Secretary 



CITY OF SAN BERNARDIN
MUNICIPAL WATER DEPARTMENT

BOARD OF WATER COMMISSIONERS
STAFF RE,PORT

N0y

Stacey R. Aldstadt

MiguelJ. Guerrero

PERSONNEL ACTION - PROMOTION OF MARK CHAVARRIA TO
WATER UTILITY WORKER II (SECTION 3021)

November 3,2076

Tim Connor, Sally Duran, Human Resources

o

TO:

FROM:

SUBJECT:

DATE:

COPIES:

BACKGROUND:

Due to the upcoming promotion of Daniel Silva effective November 1,4,201,6, one vacancy will
exist for awiter Utility \Worker II position in Water Utility Disuibution Service and Repair (Section

3021). Selection interviews were conducted on Octobet 20,2076 by Tim Potter, Ralph Ramos, and

fuchard Flores for the position of Water Utility \Torket II. This position is in the budget. I have

reviewed the needs of and staffing for this section and believe, based on those, that the position is

still justifiable under the budget. The panel is tecommending the promotion of Mark Chavaria to

fill this position.

RECOMMENDATION:

Staff recommends that the Board of lVater Commissioners make the following motion:

Approve the ptomotion of Mark Chavarda from Watet Utility Wotker I, Range

1i2, to the position of Water Utility Worker II, Range 1118, effective November
14,2016.

Respectfully submitted,

MJG:jgt

W;\3010 WU Administration\WUPersonnel\GeneralUobRecruitments\BoudMemos\Promotion WU Worker I Mark Chavaria t l-03-l6.doc

iguelJ. Guertero, P.E.
Director, Watet Utility

Agenda Item 3E1



CITY OF SAN BERNARDINO
MUNICIPAL WATER DEPARTMENT !.,.:.

i:l

I
.1BOARD OF WATER COMMISSIONERS

STAFF REPORT

I

2016 ,

/;

TO:

FROM:

Stacey R. Aldstadt

MtguelJ. Guerrero

SUBJECT: PERSONNEL ACTION - PROMOTION OF DANIEL SILVA TO WATER
UTTLITY WORKER III (SECTION 3021)

DATE: November 3,2076

COPIES: Tim Connor, Sally Duran, Human Resoutces

BACKGROUND:

Due to the tecentpromotion of Richard Flores effective September 79,2076, onevacancy exists for
a Water Utility Worker III position in Water Utility Distribution Service and Repair (Section 3021).

Selection interviews were conducted on November 2,2076 by Tim Potter, Ben Conant, and Tim
Barta for the position of lVatet Utility Worker III. This position is in the budget. I have reviewed

the needs of and staffing for this section and believe, based on those, that the position is still
justifiable under the budget. The panel is tecommending the ptomotion of Daniel Silva to fill this

position.

RECOMMENDATION:

Staff recommends that the Board of \il/ater Commissioners make the following motion:

Approve the ptomotion of Daniel Silva from Water Utility Worket II, Range 138,

to the position of Water Utility Worker III, Range 142, effective Novembet 14,

2016.

Respectfully submitted,

MJG:igt

W:\3OlO WU Administration\WUPersomel\GeneralUobRecruitments\BoardMemos\Promotion WU Worker III Daniel Silva I l'03'l6.doc

Mtguel J. Guerrero, P.E.
Director, Water Utility

Agenda Item 3E2



CITY OF SAN BERNARDINO
M UNICIPAL

STAFF REPORT

TO: Stacey R. Aldstadt, General Manager

FROM: Robin L. Ohama, Deputy General Managet

SUBJECT: NEW JOB DESCRIPTION AND RANGE FOR EXECUTIVE ASSISTANT
TO THE GENERAL MANAGER AND RECI-ASSIFICATION OF
INCUMBENT; NEW JOB DESCRIPTION FOR SENIOR
ADMINISTRATIYE/ CONTRACTS ANALYST AND
RECLASSIFICATION OF ONE SENIOR ADMINISTRATIYE
COORDINATOR POSITION AND INCUMBENT; AND REYISED JOB
DESCRTPTTON FOR FLEET /WAREHOUSE SUPERVISOR

Novembet 7,2076

Amy Smith, Sydney Morison, Richard Lemus, Human Resources, Payroll

:IPAL WATER DEPARTMENTNr}V' I ZU

B.ARD oF wArER coMMrssroNERS 
' 

' CI $t4{K
2016

DATE:

CC:

BACKGROUND:

The Departfnent retained Rhonda Strout-Garcia of HR Dynamics to update the Executive Secretary

and Seniot Administator Coordinatot positions in the Administration division as well as the
Fleet/STarehouse Supervisor position. The incumbents in these thtee positions have been assigned

work outside the scope of their cufient job desctiptions.

Job analysis questionnaires and interviews were conducted. As a tesult of the analyses, the iob
descriptions have been revised and the following recofirmendations are made based upon the

increased duties and responsibilities assigned to these positions:

o The new classification of Executive Assistant to the Genetal Manager has been established

for the Executive Secretary position. This position is a classified position in the

Management/Confidential unit within the Departrnent's salary plan. The proposed
compensadon for this new class is Range 306. Reclassification of the incumbent to the new
classification of Executive Assistant to the General Manager.

o Reclassification of the Senior Administrative Coordinator position and incumbent to Senior
Administativef Contacts Analyst as a classified position in the Management/Confidential
unit within the Department's salary plan. The proposed compensation for this new class is

Range 309.

Agenda Item
3F



There will be no fiscal impact associated with these changes in the 2016/2017 budget year.
Management/Confidential Salary Schedule has been updated to reflect the above changes.

Since these new classifications are unique single-class positions they do not require approval
the Civil Service Board.

The

from

The job description for Fleet/Warehouse Supervisot has been revised reflect additional duties
curently being performed. The minimum qualifications, testing standards, and salary Range (260)
remain the same.

RECOMMENDATION:

Staff recommends that the Board of $Vater Commissioners make the following motion:

and reclassification of the Executive Secretary position and incumbent, Amy Smith,
from Executive Secretary (1050), Management/Confidential unit, FLSA Exempt,
Range 304 ($5,121.51/mo. to $7,155.37 /mo.) to Execudve Assistant to the General
Manager (1050), Management/Confidential unit, FLSA Exempt, Range 306
($5,647 .47 /mo. to $7,888.80/mo.);

reclassification of one (1) Senior Administrative Coordinator position and
incumbent, Sydney Morison, from Seniot Administrative Coordinatot (1055),
Management/Confidential unit, FLSA Exempt, Range 302 ($4,645.36/mo. to
$6,490.14/rno.) to Seniot Adrninistrative/Contracts Analyst (1055),
Management/Confidential unit, FLSA Exempt, Range 309 ($6,326.70/mo. to
$8,839.17lmo.);

Respectfirlly submitted,

{rl*-9-fu
Robin L. Ohama
Deputy General Manager

Attachments: New job description for Executive Assistant to the General Manager
New job description fot Senior Administarvef Contracts Analyst
Revised job descdption for Fleet/!(arehouse Supervisor, redline and final draft
versions
Revised salary schedule



SAA' BERNARDINO MUNICIPAL WATER DEPARTMENT
CTASS I F I CATIO N S P ECI F I CATI O N

TITLE: EXECUTIVE ASSISTANT TO THE GENERAL MANAGER

DATE: JOB CODf,'3{709
: ....:.: 

.

,..
FLSA STATUS: EXEMPT UNIT REPRESENTATDN: GONFIDENTIAL

C/ass specifications are intended to present a descrifrive list af the range of $ulies performed by
employeesin fhe c/ass. Specifications are not intended tdietledall duties pertormed within the iob.

DUTIES SUMMARY

Under general, direction to serve as the executive assistant to the General Manager and the Board of
Water bommissioners aqd 19...*we as reoording seflreklry to RIX; to plan and organize office
administrative functione,a.$ $ertom'a variety of profesSifial and hrghly responsible administrative work
of a difficult nature; to'piovide real property managefnent support services; to relieve the General
Manager of administrativ6:detail and effectively represent the General Manager internally and externally;
and to perform related duties aq reqyir,ed

p rsfl N GgrsHiHG ctrARAcTE Flsilcs
The class of Executive Asqistant tol :the General Manager is the highest level professional office
management glass. This sing[e.incumberit class performs highly responsible, confidential, and sensitive
work for the General Manager and Board of Water Commissioners and serves as recording secretary to
RlX, requiring a high degree of initiative, resourcefulness, discretion, and independent judgmenl. This
class is distinguistred from the'Senior Administrative Coordinator by the complexity of work,
independence of actircn; support provided to the Board of Water Commissioners, role as recording
secretary for RlX, performAnce Of ,professional level real property management services, and ability to
effectively represent the Generat Manager within and outside the organization, as required. Supervision
is received from the General Manager. Supervision may be exercised over office/administrative support
staff, as assigned.

EXAMPLES OF DUTIES

The fottowing duties are typicalessenfia/ duties for positions in this classification. Any single position may
not perform all of these duties and/or may pertorm similar related duties not listed here:

o Provide courteous and expeditious customer service to the general public and City and
Department Staff;

o Routinely adhere to and maintain a positive attitude toward City and Department goals;
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Serve as executive assistant to the General Manager and the Board of water commissioners;
assist the General Manager and/or administrative staff in accomplishing a variety of responsible
and complex administrative work of a nature requiring sensitivity, initiative, and independent
judgment; serve as recording secretary to RIX;

Make appointments; arrange and assist in planned meetings; make travel arrangements; prepare
itineraries and schedules; work with material of a confidential nature; compose and/or transcribe
recordings consisting of correspondence, minutes, memoranda, reports, and other
communications;

Compose and keyboard complex agendas and minutes; eqse-Inbles staff reports, attachments,
resolutions, and related supporting documents; attend BOard of Water Commissioner meetings
and sub-committee meetings; maintain records of meejln$ including attendance, actions taken,
and requests made for staff follow-up;

Maintain follow-up files on matters in progress and deadlines, and expedite their completion;

Compose letters independently from notes;"verbal instructions, or as determined based on self-
initiative; develop and maintain filing syeitems for record storage 'and retrieval including
confidential and privileged information;

Compile and verify information for a variety of naria6yg,and statistical reports, locating sources of
information, devising forms to serve data, and deten?rining proper format for finished report
involving the use of independent !u{gme4t a1d ensuring accuracy;

Receive, screen, and route correspondenceiand mail; receive and screen telephone calls,
handling routine m6ttgrs independently and attemoting to re€olve complex situations with
discretion; greet visftors; receive complaints frqm tne gerugral public and initiate action to generate
a response or gqlqttion; use judgment in providqg information to constituents;

Supervise office/administrative support staff in.the performance of office procedures; prepare
work sghgdules and es,tabtish production standards; analyze and resolve problems arising from
work in progress;

Adjust work assignments, proc€dures, and priorities to expedite work flow; coordinate activities
with other divisions; investigate and take appropriate action on complaints regarding operations
and ilq;sonnel supervisgd; participate in the training and evaluation of personnel to ensure
eff icient office operations ;

Operate a variely of office. equipment including a computer and applicable software including
word processing cpreadsheets, and databases;

Assist in budget pqaration, administration, and monitoring for the Board of Water
Commissioners and Administrative Section;

Provide technical and administrative real property support services related to the acquisition and
sale of Department holdings and real property the Department wants to acquire or gain entry to;

Obtain, examine, and interpret property records and title reports to determine the extent and
types of encumbrances and the status of interests in properties; maintain records of real property

inventory;

Coordinate the preparation of necessary documents to effect title changes;

Obtain appraisals of properties and review to determine market value and costs necessary in

securing properties for departmental use;
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o Coordinate the disposition of real property interests; research and identify licenses, leases,
easements, and encumbrances impacting real property interests;

o Assist in the preparation of reports and agenda items; compile and analyze data on a variety of
assigned projects; compile and maintain status reports on assigned real property activities;

o Attend meetings and represent the General Manager, as assigned; and

r Perform related work as required.

,'euALrFrcATroNS 
,,,,1,.r,

Any combination of education, training, and experience thal..would l@ly provide the knowledge, skills,
and abilities fo successfully pertorm in the position is qualifyiiig. A typicd combination includes:

Knowledge of: ','',, ' 
.,,

o Principles and practices of administfati9n, records management, financial management,
real pio perty m anage m ent, and personr,pl m anagefrqnl;

o Advanced office proce&lres, methods, laitd.. equipment including computers and
applicable software app]lir4lw quch as word processing, spreadsheets, and databases;

o Preparation of business corrdspondence, reports, and records management;

o Correct engfteh u$age, spelling, gramma,a and.prnctuatiori;

. BusineSs mathematies and advanaed accounting principles and terminology; budget
preparation and ad m injstration ;

i :patt4jry;O, procedures, laws, ordinances, and other regulations governing the Department
and aie* of assigned responsibility including Rules of Order for the conduct of Board
meetings and notice r.equirements; Political Reform Act reporting requirements; Public
Records Act:6minent domain, easements, rights of entry, real estate title, and other right-

',, ' of-way technical, legal, and financial activities;

. A.41\oed public relations techniques;

o Adva@ research techniques, methods, and procedures;

o Techniques, terminology, and practices related to the acquisition and appraisal of real
property;

o Principles of supervision, training, and performance evaluation;

Ability to:

o Provide administrative support services effectively to the General Manager and Board of
Water Commissioners, while multi-tasking and prioritizing work to meet competing
deadlines;

o Plan, organize, research, assemble, analyze, interpret, and draw sound conclusions from
factual data; complete special assignments, developing procedures, collecting
information, developing formats and preparing finished reports;
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. Perform a wide variety of difficult, responsible, and complex work with accuracy, speed,
initiative, and minimal direction;

o Exercise a high level of tact and diplomacy in dealing with the public as well as other
divisions of the Department;

. Exercise resourcefulness in addressing and resolving problems;

o Maintain confidentiality of sensitive or privileged information;

. Prepare agendas and minutes which accuratelyrefloet the actions taken by the Board of
Water Commissioners; maintain effective and aoprygte records;

o Establish complex electronic and manu.al filing and record keeping systems; maintain
accurate record keeping systems;

o Plan, organize, schedule, and supqwise the work of sp*b.bzed office/administrative
support employees; set priorities; d€vise and adapt work procelures to meet changing
organizational or specialized needs; ,

o Deal comprehensively with inquiries ot @fiplaints and give clear explanations of
procedures and regulatiOis;

. Recognize and deal effectiwly with'controversy, polit.bal issues, and sensitive matters of
the office;

. Use ggqdiudgment in recognizingthg scope of authority;

o Utilize computers and various softriraare at an advanced level including word processing,
databases, aN spre$heets in order to create office/business systems for assigned
watkfunctions; CratebmOlqle9, forms, and reports to track and retrieve data;

o Prepare budgets, cotleet data, conduct studies and write supporting reports;

r Understand, intp;pret, and explain a wide variety of laws, ordinances, rules, regulations,
and pertinent procgdures ard apply them quickly and without immediate supervision;

. Compose minutes, btters, memos, and reports requiring a good command of the English
language, knowledge or principles of business correspondence, and the functions of the
Department; Oro&md and detect errors in typing, spelling, grammar, and punctuation;

, :.,. Communicate dfectively orally and in writing;

. Supervise, train, and evaluate the performance of subordinate staff, as assigned;

o Establish and maintain effective working relationships with those contacted in the course
of work;

. Work under moderate stress conditions;

o Maintain a driving record which meets Vehicle Code standards and is acceptable to the
Department and its insurance carrier.

MINIM UM QUALIFIGATIONS
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Education: Graduation from an accredited college or university with the equivalent of an
Associate's Degree in Public Administration, Business Administration,
Economics, Real Estate, or a closely related field;

Experience: Three (3) years of increasingly responsible experience in a professional
administrative capacity including providing high level support to a department
head, budget development and administration, and in maintaining and
researching specialized records preferably in the area of real property. Up to two
(2) years of additional qualifying experience may substitute for the required
education on a year for year basis. Abili[, to demonstrate word processing,
database, and/or spreadsheet proficiency at an advanced level.

NECESSARY SPECIAL REQUTREMENTS .','1,,, ,',.:,':' /
Possession of a valid Class "C" California driverlg license. Out of state applicants must provide a
valid driver's license and a valid Class "C" Qqlltgrnia driver's licengg must be obtained within ten
(10) days of appointment (CA Vehicle Code 12505c).

Possession of a Notary Public Certification/Lieense is highty desirable, or ability to obtain within
six (6) months of appointment. ' ,,,,,,: , 

.

PHYSTCAL TASKS ANp ENVTRqryFNTAL CONDTTIONS

Work involves exposure to potential:'physicalltharm, hazardous chemicals, and infectious disease.
There is frequent need to stand, sit, s-toop, waik, and perform other similar actions during the
course of the workday. Employee accommodatiants,fqr physical or mental disabilities will be
considered on a case-by-case basis.

lncumbents require sufficient nlobility to wfk in an office setting and operate office equipment,
transport materials and supffis weighing up t9 25 pounds, and to travel to various locations.
Must be able to see 'r,lhe twnd visual range with or without correction with vision sufficient to
re& ena[ Wkrt4 compuler aqreens, and, other prnnteA documents. Must be able to hear in the
nar,,mal audio range with or without correction. Employee accommodations for physical or mental
disabilities will be congidered 6rt a case-by-case basis.

Job Descriptlon
Board Approved

Title Changefrom Exec Sec

1011611964
512111991



SA'V BERNARDINO MUNICIPAL WATER DEPARTMENT
CTASS I F I CATI O N S P ECI F I CAT IO N

TITLE: SENIOR ADMINISTRATIVE/CONTRACTS ANALYST

DATE: JOB CODE: 31712
::.

FLSA STATUS: EXEMPT UNIT REPREIENTATION: CONFIDENTIAL

C/ass specffications are intended to present a descrifiivo list of the range of duties performed by employees in
fhe c/ass. Specifications are not intended to reflect alldutbs performed within the job.

DUTIES SUMMARY

Under general direction, to perform analytical, administrative, 6nd management duties and responsibilities
including budgeUfinancial analysis, program/organizational analysis, project management, and contract
administration in support of Department-wide activities, functions, and programs; to develop and recommend
policies, procedures, work methods, and budgetary allocations; to perform a variety of highly responsible and
complex administrative and protessional staff work in support:of the Depdy General Manager requiring the
highest degree of initiative, discretion, and independent judgment; and to perform related duties as assigned.

DISTINGUTSHING CHARACTERISTICS

The class of $enior Administrative/Contracts Analyst is a professional-level management class. This single
incumbent class performs complex and difficult analytical work requiring a high degree of sound independent
judgment, initiative, and the need to effectivety handle multiple deadlines and changing priorities. This class is
distinguished from the Senior Administrative Coordinator by the complexity of independent professional level work
focusing on contract administration, management of leases, budgetary and financial management, and policy
development and implementation. Supervision is received from the Deputy General Manager. Supervision may
be exercised over office/administrative support staff, as assigned.

EXAMPLES OF DUTIES

The following duties are typicat essential duties for positions in this classification. Any single position may not
pertorm all of these duties and/or may perform similar related duties not listed here:

o Provide courteous and expeditious customer service to the general public and City and Department
staff;

o Routinely adhere to and maintain a positive attitude toward City and Department goals;

o Assist the Deputy General Manager in planning, organizing, supervising, and evaluating the work of
the Department's administrative office; assist in the development, implementation, and monitoring of
work plans to achieve goals and objectives;
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Plan, organize, and conduct complex administrative or management studies; employ analytical
techniques and information gathering processes and obtain required information and data for
analysis; analyze alternatives and make recommendations regarding such areas as staffing, facilities
equipment, cost analysis, productivity, and policy or procedure modifications; discuss findings with
management staff and prepare reports of study conclusions; assist in developing and implementing
Department-wide or program goals and objectives;

Assist the Deputy General Manager in formulating and administering the Department's budget; gather
and analyze data and information; monitor expenses; investigate and evaluate the need for changes
in budgetary allocations during the fiscal year;

Perform program administration and evaluation functions in areas as assigned; provide technical
assistance to others on administrative and analytical matters;

Coordinate programs and activities with other divisions; Wr,fiq with representatives of other agencies,
groups, vendors, and the public;

Conduct special studies and surveys and prepare a variety of reports, correspondence, and other
materials; respond to external surveys, publlc. records act requests; and questionnaires;

Coordinate arrangements for meetings; atterd r_neetings and represent the Deputy General Manager,
as required; make oral presentations to Boards anQlor comm,issions;

ldentify and report departmental concerns or issueg; conduct necessary research and assist in
development of proposed solutiom;

Develop correspondence, forms, procedures, and related documents requiring extensive knowledge
of the functions and procedures of the Departmenf verify a@uracy of documents; maintain records
and confidential information; operate a variety of office equipment and computer software at an
intermediate to advanced level;

Supervise office/administrative support staff in the performance of office procedures; prepare work
schedules and establish production standards; analyze and resolve problems arising from work in
progress;

Adjust work assignments, procedures, and priorities to expedite work flow; coordinate activities with
other divisions; investigate and take appropriate action on complaints regarding operations and
personnel supervised; participate in the training and evaluation of personnel to ensure efficient office
operations;

Plan, organize, manage, and participate in the Department's centralized contracting function; develop
standard and,non-standar:d contracts and agreements for engineering, major construction projects,
purchases, professional services, and other specialized services and arrangements;

Exercise regular and substantial independent judgment and procedural knowledge in performing work
requiring interpretation of laws, rules, regulation, procedures, policies, and guidelines;

Establish and maintain files and various manual and electronic record keeping systems; manually
and/or electronically sort and file documents, maps, and records according to pre-determined
classifications and determine new classifications as necessary; perform data entry into electronic
systems; manipulate, summarize, and extract data for use in various reports; audit and ensure
accuracy of records and files; retrieve manual and electronic materials from established systems;

Review technical sections of contracts to ensure provisions are clear and consistent with
specifications; draft contract amendments and extensions;
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. Recommend modifications to contract language to protect the Department's interests;

o Oversee bid opening processes, direct the evaluation and analysis of bids received; conduct job
walks; respond to inquiries; determine the reliability of bidder and prepare recommendation for Board
award;

o Discuss project issues with staff and guide conclusions and resolutions; resolve contract related
issues through negotiations; support staff members at project meetings;

o Negotiate and prepare leases and amendments; track rental payments; prepare market rate rental
assessments; prepare tax assessments for properties owned by the agency;

o Draft reports and recommendations related to the developnent and management of contracts for
approval by the General Manager;

. Serve as liaison between the Deputy General Manager and Division Managers to ensure directives
are clearly communicated, understood, and carried out and that issues of mutual interest are
resolved;

o Consult with and assist Department Directgrs in the preparation of staff reports and recommendations
to the Board including but not limited to, contract amendments, extentions, contract awards, and
change orders;

o Prepare rebuttals and defend the Department against project claims; support Department Directors,
Deputy General Manager, General Manager, City Attorney, or outside Council in defending project
claims against the Department;

o Attend meetings and represent the Deputy General Manager or General Manager, as assigned;

. Perform related work as required.

QUALIFICATIONS

Any combination of education, training, and experience that would likely provide the knowledge, skills, and
abilities fo successfully perform in the position is qualifying. A typical combination includes:

Knowledge of:

. Advanced principles, practices, and methods of administrative, organizational, and technical
research and analysis, problem resolution, and report presentation;

o Principles and practices of public agency financing and budget development, administration,
financial record keeping, and reporting;

o Advanced principles and practices of contract administration, project planning, and other related
requirements of contract adm inistration;

. Pertinent Federal, State, and local laws, rules, regulations, and codes governing the award and
administration of contracts;

. Legal principles and procedures related to contract administration functions;

o Principles and practices of public agency procurement;

o Document management policies, procedures, and techniques;
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Legal writing and document preparation;

Proper English usage, spelling, grammar, and punctuation;

Advanced office procedures, methods, and equipment including computers and applicable
software applications such as word processing, spreadsheets, and databases;

Principles of supervision, training, and performance evaluation;

o Basic public relations techniques.

Ability to:

. Perform a wide variety of difficult and responsible administrative staff work with minimal direction;

Make presentations to boards and/or commissions;

Effectively research and extract pertinent data from a variety of sources including scopes of
service;

Effectively and accurately prepare routing and complex, clear, and well defined contracts and
agreements consistent will all applicable legal requirements;

Review and interpret utility projects; serve as a technical resource to subcontractors, contractors,
government agencies, and the Department;

Negotiate and resolve contract administration problems; respond accurately to requests and
inq u iries and make appropriate recgm m endati0ns;

Prepare clear and conclse technicaf, financia], and administrative reports; draft and prepare a
variety of documents; initiate and compose correspondence;

Understand, interpret, explain, and apply Federal, State, and local laws and regulations
aBplicable to areas of responsibility;

Perform cost and. payment ealculations;

Maintain complete, eomprehensive contract records and files;

Use tact, discretion, and diplomacy in dealing with sensitive situations and concerned contractors
and vendors;

Exercise sound indeperldent judgment within general policy guidelines;

Maintain confidentiality of sensitive or privileged information;

Establish complex electronic and manual filing and record keeping systems; maintain accurate
record keeping systems;

Deal comprehensively with inquiries or complaints and give clear explanations of procedures and
regulations;

Utilize computers and various software including word processing, databases, and spreadsheets
at an advanced level in order to complete assigned work;

Prepare budgets, collect data, conduct studies, and write supporting reports;
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o Communicate effectively orally and in writing;

o Supervise, train, and evaluate the performance of subordinate staff, as assigned;

o Establish and maintain effective working relationships with those contacted in the course of work;

o Work under moderate stress conditions;

o Maintain a driving record which meets Vehicle Code standards and is acceptable to the
Department and its insurance carrier.

MIN!MUM QUALIFICATIONS

Education: Graduation from an accredited college or university with the equivalent to a Bachelor's
Degree in Public Administration, Businegs Administration, Finance, or a closely related
field.

Experience: Five (5) years of increasingly responsible experience ln a professional administrative
capacity including budget development and administration,. contract administration, policy
development, organizational analyses, and related functions; and ability to demonstrate
word processing, database, and/or spreadsheet proficiency at an advanced level.

NECESSARY SPECIAL REQUIREMENTS

Possession of a valid Class "C" California driver's license. For out of state applicants, a valid driver's
license is required and a valid Class "C'California driver's license must be obtained within ten (10) days
of appointment (CA Vehicle Code 12505c):

Possession of a Contract Management Certificate is highly desirable, or ability to obtain within one (1)
year of appointment.

Possession of a National Contract Management Certificate is highly desirable.

Possession of a Notary Public Certification/License is highly desirable, or ability to obtain within six (6)
months of appointment.

PHYSICAL TASKS AND ENV]RONMENTAL CONDITIONS

Work involves exposure to potential physical harm, hazardous chemicals, and infectious disease. There
is frequent need to stand, sit, stoop, walk, and perform other similar actions during the course of the
workday. Employee accommodations for physical or mental disabilities will be considered on a case-by-
case basis.

lncumbent requires sufficient mobility to work in an office setting and operate office equipment, transport
materials and supplies weighing up to 25 pounds, and to travel to various locations. Must be able to see
in the normal visual range with or without correction with vision sufficient to read small print, computer
screens, and other printed documents. Must be able to hear in the normal audio range with or without
correction. Employee accommodations for physical or mental disabilities will be considered on a case-
by-case basis.

Job Description:
BOWC Approved:



SAA' BERNARDINO MUNICIPAL WATER DEPARTMENT
CTASS'F' CATI O N S P E CI F I CATI O N

TITLE: FLEET/WAREHOUSE SUPERVISOR

DATE: S|:EUW4

FLSASTATUS: EXEMPT

JOB CODE: 51782

UNIT REPRESENTATION: MID-MGMT

C/ass specrfrcafions are inteMed to present a desciptive liil of the range of duties prformed by employees in
tl,e c/ass. Specifications are not intended to reflect all duties peiormed within the job.

DUTIES SUMMARY

Under general direction, to schedule, monitor, and supervise the lrcrk of the Fleet and Warehouse sections,
including the receipt, unloading, unpacking, storing, issuing, packing, loading, and delivery of tools, supplies,
equipment and materials and mechanical repair on automotive equipment and other gas and diesel powered
construction and maintenance equipment; to perform accurate record keeping of stored inventory; to supervise
and coordinate the activities of subordinates performing and assisting in these functions; and to perform related
work as required.

DISTINGUISHING CHARAGTERISTICS

The single position class of FleetMarehouse Supervisor is the supervisorial level in the Fleet and Equipment
Maintenance Series responsible for managing the acquisition and maintenance of Department vehicles; ensuring
safe operations and compliance with regulations relating to the storage and disposal of hazardous substances
and vehicle requirements; supervising central warehouse activities and inventory; and researching and preparing
a variety of studies and reports related to current and long-range Department fleet needs and requirements and
developing recommendationsi/proposals to meet them. Supervision is received from the Deputy General Manager
or designee. Supervision is exercised over equipment mechanics, technical, and administrative/clerical staff as
assigned.

EXAMPLES OF DUTIES

The tollowing duties are typical es*ntial duties for positions rn lhis classification. Any single position may not
prtorm all of these duties and/or may pertum similar related duties not listed here:

. Provide courteous and expeditious customer service to the general public and City and Department
staff;

. Routinely adhere to and maintain a positave attitude toward City and Department goals;

. Plan, schedule, monitor, and supervise the work of staff assigned to the Fleet section;

o Plan, schedule, monitor, and supervise the operation of a warehouse and yards storage facility;



9_Set work priorities, train, evaluate,
subordinates;

FleetMarehouse Supervisor
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select and recommend advancement and discipline of

FormatH! List Paraoraph, Left, No bullets or
numbering

FomEtted: List Paragraph, Left, No bullets or

oroanizational oerformance:

Coordinate the selection. orientation. traininq. and evaluation proorams for new eouioment: if traininq
cannot be comDleted in-house. coordinate with and outside vendor or with the Safetv Manaoer if
safetv is a concern:

Establish storekeeping methods, arrangement of warehouse, and record keeping methods;

Receive, unload, unpack, store, and maintain a variety of tools, supplies, equipment, and materials;

Pack, load, ship, and deliver tools, supplies, equipment, and materials;

lssue tools, supplies, and equipment;

lnspect incoming shipments to ensure that the quantity and quality of goods received conform to
requisition specifications, invoices, purchase orders, shipping documents, and/or packing slips;

Notify Buyer, or designee, when warehouse stocks reach a minimum level;

Coordinate delivery dates with vendors;

Operate a forklift, pallet jack, hand truck, and light truck in placing or moving stock;

Dispose of surplus and obsolete materials;

Prepare requisitions for replacement of tools, supplies, equipment, and materials;

lnterpret purchase orders for compliance with terms;

Maintain records of supplies, equipment, and materials received, stored, and issued;

Maintain files of stock descriptions and purchase orders;

Oversee interoffice mail delivery, ensuring timely delivery/pick-up;

Direct fleet maintenanoe and repair activities including planning, estimating, scheduling, inspecting,
and monitoring work performed;

Develop annual budget for the Fleet section; review budget requirements for all divisions for vehicle
needs/purchases/supplies.

o Maintain recods of repairs and maintenance work performed on each vehicle and piece of
Department equipment;

Prepare Monthly Regulatory Compliance Reports for AQMD, CHP, SB County Hazardous Materials,
and others as directed;

Ensure workplace health and safety requirements are met; ensure the Department's safety program
and goals are implemented and carried out in the warehouse and Fleet section; propose safety
requirements to be followed in the maintenance and repair of vehicles and equipment;

Monitor developments related to equipment and vehicle acquisition and maintenance, evaluate
impact, and implement policy and procedure improvements; analge proposed state and federal law,
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regulations, and court decisions for their impact on Department practices and operations; recommend
and implement policy and procedure changes consistent with requirements;

Ensure activities of the Fleet section are in compliance with ASHA, AQMD, Air Resources Board, Fire
Department regulations, County regulations, and other applicable regulations;

Direct or conduct research and analysis of the Department's Fleet needs and requirements and
recommend appropriate actions and implement programs;

Serve as a liaison for the Fleet section with other Divisions, sections, vendors, and outside agencies;
negotiate and resolve sensitive and controversial issues;

Monitor and maintain fuel and fluids inventories;

Prepare monthly operational reports for the Department's vehicles and equipment;

Record daily shop labor hours for each job;

Requisition supplies, parts, gas, diesel fuel, and oil as necessary;

Advise Deputy General Manager or designee of repair work to be contracted out;

lnspect and diagnose mechanical defects in automobiles, trucks, tractors, backhoes, skip loaders,
cranes, trenching machines, air compressors, welding equipment and other mechanical equipment
used in water system maintenance and construction;

Oversee the disassembling of motors and general overhauling, valve grinding, ignition and carlcuretor
system adjustments, and transmission and differential overhauls;

Supervise the repairing of generators, starters, universal joints, lighting systems, wheel bearings,
hydraulic systems, and fuel pumps;

Make or oversee emergency repairc out of the shop;

Oversee repairs of vehicles, equipment and polver lawnmowers, cement sa\rvs, and portable pumps;

Establish standards of performance for each position supervised; conduct performance evaluations;
check and conect \,vork in progress and upon completion;

Perform the more difficult work of the units;

lmplement vehicle procurement strategy and policies; forecast vehicle needs;

lnspecUmaintain mechanical equipment and vehicles; maintain an adequate amount of properly
serviced vehicles that comply with all environmental requirements; prepare documents to license
Department vehicles;

Develop and maintain effective working relationships with suppliers;

Operate Department vehicles; and

Perform related \,\,ork as required.

QUALIFICATIONS

Any combination of education, training, and exryrien@
abilities to successfully pertorm in the position is qualifying.

that would likely provide the knowledge, skills, and
A typical combination includes:



a
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FletMarehouse Suplviso.

Knowledge of:

. Principles, methods, and practices pertaining to the operation of an equipment maintenance and
repair shop;

Principles and methods used in a program of preventive maintenance;

Principles of organization, supervision, and employee training;

Supervision, operation, maintenance, and scheduling of equipment repair work;

Storeroom procedures to include receiving, inspecting, storing, issuing, packing, and shipping of
supplies;

. Stock record and control methods and procedures;

. lnventory methods;

. Computer experience with knowledge of Microsoft ffice programs;

. Appropriate safety precautions and procedures;

. Department of Transportation Class "A" and 'B" vehicle inspection regulations and reporting
requirements;

Regulatory compliance requirements for osHA, AQMD, Air Resources Board, Fire Department, cHp,
SB County Hazardous Materials;

Proper English usage, spelling, grammar, and punctuation;

Business math:

o Record keeping methods;

o Maintenance and replacement of utility fleet;

Ability to:

. Supervise and train others in the daily technical and administrative support activities of the
warehouse and Fleet and Equipment Maintenance Section;

o Maintain accurate records of materials, supplies, and equipment received, stored, and issued;

. Plan arrangement of store and warehouse to physically handle a variety of materials, supplies, and
equipment;

. Estimate future supply needs and develop procedures to ensure that adequate stock levels are
maintained;

. Make arithmetic calculations with accuracy;

. Perform manual labor;

. Operate a forklift;

. Plan, direct, and assist when necessary in a variety of mechanical maintenance and repair work;

a



Fleet/Warehousepsups\risor

. Plan and schedule work assignments; set priorities for, provide training for, evaluate, select, and
recommend advancement and discipline of subordinates;

. Supervise the diagnosis and inspection of mechanical equipment trouble and determine necessary
repairs;

o Estimate labor and material costs and requirements for major mechanical maintenance;

. Supervise and schedule a preventative maintenanec program and maintain accurate records;

o Make decisions and complete assignments;

o Understand and cany out oral and written instructions;

. Establish and maintain effective relationships with those contacted in the course of uork;

. Communicate effectively with subordinates, peers, and superiors in oral and written English;

o Prepare clear, concise, and accurate oral and written reports;

. Read, understand, and apply complex materials;

. Work independently;

o Proficiently use personal computers using MS ffice software;

. Adhere to and comply with safety standards and the proper use of safety equipment;

r Maintain a driving record which meets Vehicle Code Standards and is acceptable to the Department
and its insurance carrier;

. Operate vehicles and construction equipment observing legal and defensive driving practices;

o Respond to emergency situations and after hour service calls; and

. Work under moderate stress conditions.

MINIMUM QUALIFICATIONS

An employee within this classification may be designaled as a "key respondef' and as suct sha// be required to
respond to non-normal working hour emergency orerational coditions.

Education: Graduation from high school or G€Sgqgiygp0!,

Experience:

And

A minimum of three (3) years of increasingly responsible experience in a supervisory or
lead capacity in the receipt, storage, inventory, and issuance of tools, supplies,
equipment and materials in a central warehouse or stockroom operation and with the
ability to make fleet decisions on the purchase of vehicles and construction equipment,
working with fleet department mechanics, and an understanding of the mechanical
principles of vehicles and construction equipment repairs. Experience in a govemment
setting is prefened.
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N E C E 
-S.-SA 

Ry-.S..p_E C I AL. BE q[.l ]BE M E N TS

Must possess and maintain a valid Class "C" Califomia driver's license at time of appointment. Note: For
out-of-state applicants, a valid drive/s license is required, and a valid Class "C" California drive/s license
is required within ten (10) days after appointment (Vehicle Code 12505c).

PHYSICAL TASKS AND ENVIRONMENTAL CONDITIONS

Work involves moderately heavy physical labor and exposure to potential physical harm, hazardous
chemicals, and infectious disease. lncumbents may \rvork in a variety of environmental conditions,
indoors and out, including wide temperature variations, noise, vibrations, fumes, odors, and dust. There
is frequent need to stand, sit, stoop, wElk, and perform other similar actions during the course of the
workday. Employee accommodations for physical or mental disabilities will be considered on a case.by-
case basis.

lncumbents require sufficient mobility to u,ork in a garage, warehouse, and/or field setting and operate
heavy equipment, transport materials and supplies weighing up to 50 pounds, and to travel to various
locations. Must be able to see in the normal visual range with or without correction with vision sufficient
to read small print, computer screens and other printed documents. Must be able to hear in the normal
audio range with or without correction. Employee accommodations for physical or mental disabilities will
be considered on a case.by-case basis.

CAREER LADDER

From: FleetMarehouse Supervisor

Formattcd: Font: Bold

To: PurchasingSupervisor

Job Description:
BOWC Approved:

Rev:
Rev/Title Change Appr:
Rev/Title Change Appr:
Rev. Aoor.

12,16t1997
8,t23t200s
121201201',!

Testing Standards: CS App Review/CS Supp App Review
CSB Approved: 9t25t200'l
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SA'V BERNARDINO MUNICIPAL WATER DEPARTMENT
CTASS I FI CATIO N S P ECI F I CAT ION

TITLE: FLEET/WARE HOUSE SU PERVISOR

DATE: JOB CODE- 81782
... . :..'1.. I

FLSA STATUS: EXEMPT UNITREPRE9ENTATION: MID.MGMT

C/ass specffications are intended to present a descriptive list of the range of dutbs performed by employees in
the c/ass. Specifications are not intended to reftect att duties pertormed within the i6b,,

DUTIES SUMMARY 
:

Under general direction, to schedule, monitOt, and supervise th€,._tl1p/k of the Fleet and Warehouse sections,
including the receipt, unloading, unpacking, stoing, lssuing, packing,'bading, and delivery of tools, supplies,
equipment and materials and mechanical repair on automotive equipnrent and other gas and diesel powered
construction and maintenanceeq)ipment; to perforryr accurale necord keefing of stored inventory; to supervise
and coordinate the activities.qf .subordinates performing andassistiqg.in the3e functions; and to perform related
work as required.

DISTINGUTSHING CHARACTERTSTICS I

The single positigA elass of Fleelt&ar-&rouse SupeMsor is the supervisorial level in the Fleet and Equipment
Maintenance Egries responsible for man-aging the acquisjlion and maintenance of Department vehicles; ensuring
safe operations and compliance with regulatigns relating to the storage and disposal of hazardous substances
and vehicle requ.rpments; supervis_i1g central warehouse activities and inventory; and researching and preparing
a variety of studles and reports related to current and long-range Department fleet needs and requirements and
developing recommendations/proposals to meet them. Supervision is received from the Deputy General Manager
or designee. Supervision is exercised over equipment mechanics, technical, and administrative/clerical staff as
assigned.

EXAMPLES OF DUTIES ..'.

The following duties are typicalessenfial duties for positions in this classification. Any single position may not
pertorm allof these duties and/or may pertorm similar related duties not listed here:

Provide courteous and expeditious customer service to the general public and City and Department
staff;

Routinely adhere to and maintain a positive attitude toward City and Department goals;

Plan, schedule, monitor, and supervise the work of staff assigned to the Fleet section;

Plan, schedule, monitor, and supervise the operation of a warehouse and yards storage facility;



FleetMarehouse Supervisor
Page 2 of 6. Set work priorities, train, evaluate, select and recommend advancement and discipline of

subordinates;

Participate in the development, implementation, and maintenance of Department goals, objectives,
policies, and procedures; review and evaluate work methods and procedures for improving
organizational performance;

Coordinate the selection, orientation, training, and evaluation programs for new equipment; if training
cannot be completed in-house, coordinate with and outside vendor or with the Safety Manager if
safety is a concern;

Establish storekeeping methods, arrangement of warehouse, and record keeping methods;

Receive, unload, unpack, store, and maintain a variety of toolg, gupplies, equipment, and materials;

Pack, load, ship, and deliver tools, supplies, equipme rrt, efid materials;

lnspect incoming shipments to ensure that.the quantity and quality of goods received conform to
requisition specifications, invoices, purchase orders, shipping documenls, and/or packing slips;

Notify Buyer, or designee, when warehouse stocks reach a minimum level;

Coordinate delivery dates with vendors;
.:

Operate a forklift, pallet jack, hand trUck, and tight truck in placing or moving stock;

Dispose of surplus and obsolete materials;

Prepare requisitions for replacement of tools, supplies, equipment, and materials;

lnterpret purchase orders for compliance with terms;

Maintain records of supplies, equipment, and materials received, stored, and issued;

Maintain files of stoek descrrpttons and purchase orders;

Oversee interoffice mail del ivery, ensuri ng timely del ivery/pick-u p;

Direct fleet rnaintenance md repair activities including planning, estimating, scheduling, inspecting,
and monitoring work performed;

Develop annual bqdggt lAi lhe Fleet section; review budget requirements for all divisions for vehicle
needs/pu rchases/supplies.

Maintain records of repairs and maintenance work performed on each vehicle and piece of
Department equipment;

Prepare Monthly Regulatory Compliance Reports for AQMD, CHP, SB County Hazardous Materials,
and others as directed;

Ensure workplace health and safety requirements are met; ensure the Department's safety program
and goals are implemented and carried out in the warehouse and Fleet section; propose safety
requirements to be followed in the maintenance and repair of vehicles and equipment;

Monitor developments related to equipment and vehicle acquisition and maintenance, evaluate
impact, and implement policy and procedure improvements; analyze proposed state and federal law,



FleetMarehousesupervisor I
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regulations, and court decisions for their impact on Department practices and operations; recommend
and implement policy and procedure changes consistent with requirements;

Ensure activities of the Fleet section are in compliance with ASHA, AQMD, Air Resources Board, Fire
Department regulations, County regulations, and other applicable regulations;

Direct or conduct research and analysis of the Department's Fleet needs and reguirements and
recommend appropriate actions and implement programs;

Serve as a liaison for the Fleet section with other Divisions, sections, vendors, and outside agencies;
negotiate and resolve sensitive and controversial issues;

Monitor and maintain fuel and fluids inventories;

Prepare monthly operational reports for the Department'srvfhidles and equipment;

Record daily shop labor hours for each job; '1':'"':' ''.::".;:: '',,,.',a

Requisition supplies, parts, gas, dieselfuel, and oilas necessary

Advise Deputy General Manager or designee of repair work to be contracted out;

lnspect and diagnose mechanical defects in atlqmobilgg,-,tr-ucks, tractors, backhoes, skip loaders,
cranes, trenching machines, aif compressors, welding equipment and other mechanical equipment
used in water system maintenance and construction;

Oversee the disassembling of motor.s and general overn6ufing, valve grinding, ignition and carburetor
system adjustments, and transmission and differqntial overhiq$;

Supervise lhe re@idg of generatorS; Starters, universal joints, lighting systems, wheel bearings,
hydraulic systems, and fuel pumps;

Make or oversee ririrergency repairs out of the shop;

Oversee repairs of vehides; equipmertand power lawnmowers, cement saws, and portable pumps;

Establish standards of performance for each position supervised; conduct performance evaluations;
cryg( and correct work in progress and upon completion;

Perform the more difficult vyork of the units;

lmplement vehicle procurement strategy and policies; forecast vehicle needs;

lnspecUmaintain mechanical equipment and vehicles; maintain an adequate amount of properly
serviced vehicles that oomply with all environmental requirements; prepare documents to license
Department vehicles;

Develop and maintain effective working relationships with suppliers;

Operate Department vehicles; and

Perform related work as required.

QUALIFICATIONS

Any combination of education, training, and experience
abilities fo successfully pertorm in the position is qualifying.

that would likely provide the knowledge, skills, and
A typical combination includes:



FleetMarehouse Supervisor
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Knowledge of:

o Principles, methods, and practices pertaining to the operation of an equipment maintenance and
repair shop;

o Principles and methods used in a program of preventive maintenance;

. Principles of organization, supervision, and employee training;

. Supervision, operation, maintenance, and scheduling of equipment repair work;

o Storeroom procedures to include receiving, inspecting, storing, issuing, packing, and shipping ofsupplies; 
;:.

o Stock record and control methods and procedures; ,, ,.i',1

',,
o Computer experience with knowledge of Miq?soft Office programs;

. Appropriate safety precautions and procedur€s; ' ,,, 
.

. Department of Transportation Class "A" and "V' veluele inspection regu!2tions and reporting
requirements;

o !9Oulatory compliance requirementS for OSHA, AQMD, Air Resources Board, Fire Department, CHP,

o Proper English VW, spglling, gramma( and pmefiia/lbn; .'

o Business math;

r Record keeping metfuiets;

o Maintenance and replacement of utility fleet;

Ability to:

. Supervtge and train others in the daily technical and administrative support activities of the
warehousq! gnd Fleet and Eguipment Mainienance Section;

o Maintain accurate records of materials, supplies, and equipment received, stored, and issued;

o Plan arrangementof stffe and warehouse to physically handle a variety of materials, supplies, and
equipment;

o Estimate future supply needs and develop procedures to ensure that adequate stock levels are
maintained;

. Make arithmetic calculations with accuracy;

o Perform manual labor;

. Operate a forklift;

. Plan, direct, and assist when necessary in a variety of mechanical maintenance and repair work;

. Regulatory compliance requirementS for OSHA, AQMD, A[ Resources Board, Fire Department, CHP,



FleetMarehouseSupervisor I

Page 5 of 6
Plan and schedule work assignments; set priorities for, provide training for, evaluate, select, and
recommend advancement and discipline of subordinates;

Supervise the diagnosis and inspection of mechanical equipment trouble and determine necessary
repairs;

Estimate labor and material costs and requirements for major mechanical maintenance;

Supervise and schedule a preventative maintenance program and maintain accurate records;

Make decisions and complete assignments;

Understand and carry out oral and written instructions;
: . a.,:

Establish and maintain effective relationships with those ,@i\t4cted in the course of work;

Communicate effectively with subordinates, peers, and superiors in oral and written English;

Prepare clear, concise, and accurate oral and written reports;

Read, understand, and apply complex materials;

Work independently;

Proficiently use personal computersusing MS Omie so,fnv"re

Adhere to and comply with safety standirds.an! the proper use of safety equipment;

Maintain a driving record which meets.Vehicle Code Standards and is acceptable to the Department
and its insurance e;triier; ,

Operate vehicles and construction equipment observing legal and defensive driving practices;

Respond to emergency situa8ons and after hour gervice calls; and

Work under moderate stress conditions.

An employee within. this classification may be designated as a "key responder" and as such shall be required to
respond to non-normal ryorking hour ernergency operational conditions.

Education: Gra&.lion from high school or equivalent,

And

A minimum of three (3) years of increasingly responsible experience in a supervisory or
lead capacity in the receipt, storage, inventory, and issuance of tools, supplies,
equipment and materials in a central warehouse or stockroom operation and with the
ability to make fleet decisions on the purchase of vehicles and construction equipment,
working with fleet department mechanics, and an understanding of the mechanical
principles of vehicles and construction equipment repairs. Experience in a government
setting is preferred.

Experience:
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NECESSARY SPECIAL REQUIREMENTS

Must possess and maintain a valid Class "C" California driver's license at time of appointment. Note: For
out-of-state applicants, a valid driver's license is required, and a valid Class "C" California driver's license
is required within ten (10) days after appointment (Vehicle Code 12505c).

PHYSICAL TASKS AND ENVIRONMENTAL CONDITTONS

Work involves moderately heavy physical labor and exposure to potential physical harm, hazardous
chemicals, and infectious disease. lncumbents may work in a variety of environmental conditions,
indoors and out, including wide temperature variations, noise, vibrations, fumes, odors, and dust. There
is frequent need to stand, sit, stoop, walk, and perform other similar actions during the course of the
workday. Employee accommodations for physical or mental disAbitities will be considered on a case-by-
case basis. 

, 
:t:'...'':

lncumbents require sufficient mobility to work in a garryb,.ysA@}1ouse, andlor field setting and operate
heavy equipment, transport materials and supplies weigrhing up to 50 pounds, and to travel to various
locations. Must be able to see in the normal visua|f.en?ie with or rrfrhout correction with vision sufficient
to read small print, computer screens and other printed documents. lMust be able to hear in the normal
audio range with or without correction. Employee accommodations for pfrysical or mental disabilities will
be considered on a case-by-case basis.

To: Purchasing Supervisor

Job Description:
BOWC Approved:

Rev:
Rev/Title Change Appr:
Rev/Tiile Change Appr:

, Rev. AW,

Testing Standards: CS App ReviedCS Supp App Review
CSB Approved:

12t16t1997
812312005
1212012011
811912014

912512001



SBMWD - Mgmt/Conf Ranges and Salary Schedule Exhibit 1- H

San Bernardino Municipal Water Department
SALARY SCHEDT'LE

EFFECTTVE NOVEMBER 15, 2016

MANAGEMENT and CONFIDENTIAL EMPLOYEES ARE:

Range Unit Position
General Manager
Deputy General Manager
Director of Finance
Director of Water Utility
Director of Water Reclamation
Director of Environmental and Regulatory Compliance
Human Resources Coordinator
Senior Administrative/Contracts Analyst
Executive Assistant to the General Manager
Senior Administrative Coordinator
Administrative Coordinator

MINIMUM MAXIMUM

RANGE S/HOUR S/MONTH $/YEAR s/HouR s/ruorurn $IYEAR
300 $24.3086 $4,213.48 $50,561.79 $33.9620 $5,886.74 $70.640.93

301 $25.5240 $4,424.16 $53,089.87 $3s.660r $6,181.08 $74,172.98

302 s26.8002 $4,645-36 $55,744.37 $37.4431 $6,490.14 s77,881.62

303 s28.1402 $4,877.63 $58,531.59 $39.3152 $6,814.64 $81,775.71

304 s29.5472 $5,121.51 $61,458.17 $41.2810 $7,t55.37 $85,864.49

30s $31.0246 $5,377.s9 $64,531.07 $43.3451 $7,513.14 $90,157.72

306 s32.57s8 s5,646.47 $67,757.63 $45.5123 $7,888.80 $94,665.60

307 $33.1068 $5,738.51 $68.862.08 s46.2s42 $8,017.39 $96,208.6s

308 $34.7621 $6,025.43 s72,30s.18 $48.5669 $8,418.26 $101,0r9.08

309 $36.5002 $6,326.70 $75,920.44 $s0.9952 $8,839.17 $106,070.04

310 $38.3143 $6,641.14 $79,693.69 $53.5350 $9,279.39 $t I1,352.70

311 $40.2300 s6,973.20 $83,678.37 $56.2117 $9,743.36 $116,920.34

3 2 s42.241s s7,321.86 $87,862.29 $59.0281 $ 10,231.54 $122,778.4',7

J 3 $44.3536 $7,687.9s $92,2ss.40 s61.9795 $10,743.12 $128,917.39

J 4 s46.5712 $8,072.35 $96,868. l7 $6s.0785 sl1,280.27 $135,363.26

J 5 $48.8998 $8,475.97 $ l0l ,71 l.58 $68.3324 $11,844.29 $142,131.42

J 6 $51.3448 $8,899.76 $106,797.16 $71.7490 $12,436.50 $149,238.00

3 7 $53.9120 $9,344.75 $112,137.02 s7s.336s $ 13,058.32 $156,699.90

3 8 $s6.6076 $9.81 1.99 $tt7,743.87 $79.1033 $13,711.24 $ r 64,534.89

3 9 $59.4431 $10,303.47 $123,641.66 $83.0574 $14,396.62 s172,759.40

320 s70.4399 $12,209.58 $146,5t4.99 s102.7038 $ 17,801.99 $213,623.90

321 $73.9619 $12,820.06 $153,840.74 $103.3439 $17,912.94 $214,955.33

322 s81.0058 s14,041.01 $168,492.06 $118.1096 $20,472.33 $245,667.97

323 s8s.0s6r $14,743.06 $176,916.67 $ I l 8.8s71 $20,601.90 $247,222.76

324 $89.3089 $ 15,480.21 $ 185,762.50 $124.7999 $21 ,63 l .99 $2s9.s83.90

325 $93.7663 $16,252.83 $195,033.91 $t42.3077 $24,666.67 $296,000.02

Exhibit l-H reflects an increase to ranges of 1.9%o over schedule effective July l, 2015.
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TO:

FROM:

SUBJECT:

DATE:

CC:

CITY OF SAN BERNARDINO
MUNICIPAL WATER DEPARTMENT

BOARD OF !yATER COMMISSIONERS
STAFF REPORT

Stacey R. Aldstadt, General Manager

Robin L. Ohama, Deputy General Manager

PAY RATE CHANGE FOR STUDENT INTERN DUE TO MINIMUM WAGE
INCREASE

November 9,2016

Fluman Resources, Payroll

BACKGROUND:

On April 4,2016 Senate Bill No. 3 amending Section 1782.12 of the Labor Code was approved increasing the
Califomia minimum wage in increments annually until it reaches $15 per hour in 2022. T\e minimum wage
increases ftom $10 per hour to $10.50 per hour effective January 1,20'1,7. Student Interns are the only
positions within the Department currently paid at the rate of $10 per hour. Therefore, it is recommended
that the houtly rate for the classification of Student Intem be increased to $10.50 per hour effectiveJanrary 7,
201,7.

The Genetal, Mid-Management, Part-Time Salary Schedule has been revised to reflect this change.

This change is included n the 2076/2017 budget.

RECOMMENDATION:

Staff recommends that the Boatd of Water Commissioners make the following motion:

hout to $10.50 pet hour effective January 1.,2017.

ffiW'qa
Robin L. Ohama
Deputy General Manager

RLo/jr

Attachments: Revised General, Mid-Management, Part-Time SalarySchedule

Agenda Item 3G



City of San Bernardino Municipal Water Department
Salary Schedule

San Bernardino Municipal Water Department (SBMWD)

General, Part-Time

TECHNICIAN

ADMIN SERVICES MANAGER

ASSOCIATE ENGINEER

ASSOCIATE ENGINEER WP.E.
BILLING COLLECTION SUPERVISOR

BUYER

CONST PROJECT MANAGER

CONTRACTS ANALYST

CUST SERVICE REP I - BILINGUAL

SERVICE REP II- BILINGUAL

SERVICE REP I

R SERVICE REP II

SERVICE REP III

SERVICE SUPERVISOR

SUPERINTENDENT

/I NSTRUMENT LEAD WORKER

ELECT/I NSTRU M ENT SU PERVISOR

ELECTRICAL & INSTRUMENT TECH

ELECTRICAL REPAIRPERSON

ENERGY CONSERVATION TECH

ENGINEERING MANAGER

ENGINEERING TECHNICIAN

NTAL CONTROL ASST

NTAL CONTROL OFFICER

AL CONTROL TECH

ENVIRONMENTAL SUPERVISOR

EQUIP. MAINTENANCE LEADPERSON

EQUIPMENT MECHANIC I

EqUIPMENT MECHANIC II

FIELD & METER SVC SUPERVISOR

FIELD & METER SVCS LEADPERSON

FIELD SERVICE REP I

FIELD SERVICE REP II

FLEET/WAREHOUSE SU PERVISOR

IS/DATABASE TECHNICIAN

COORDINATOR

MAN RESOURCES ANALYST

RESOURCES SPECIALIST

MANAGER

SPECIALIST

METER READER I

METER READER II

OFFICE ASSISTANT

732

268

t62
26s

249

L46

26s

752

133

L37

133

137

t4L

258

274

76L

268

153

139

140

271

147

L40

268

150

2s8

744

136

t40
258

744

t34
138

260

150

256

250

t42
268

150

L34

138

128

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

ENERAL EMPLOYEES

MID MGMT EMPLOYEES

MID MGMT EMPLOYEES

ENERAL EMPLOYEES

MID MGMT EMPLOYEES

EMPLOYEES

EMPLOYEES

EMPLOYEES

EMPLOYEES

EMPLOYEES

NERAL EMPLOYEES

MID MGMT EMPLOYEES

MID MGMT EMPLOYEES

EMPLOYEES

MID MGMT EMPLOYEES

EMPLOYEES

EMPLOYEES

EMPLOYEES

MGMT EMPLOYEES

GENERAL EMPLOYEES

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

GENERAL EMPLOYEES

GENERAL EMPLOYEES

ENERAL EMPLOYEES

MID MGMT EMPLOYEES

ENERAL EMPLOYEES

EMPLOYEES

EMPLOYEES

D MGMT EMPLOYEES

RAL EMPLOYEES

D MGMT EMPLOYEES

MGMT EMPLOYEES

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

EMPLOYEES

EMPLOYEES

EMPLOYEES

RAL EMPLOYEES

6,4

7

5,024

4,363

7

3,165

3,494

3,16s

3

3,85

6,274

9,314

6,3

8,032

5,

3,670

3,762

8,649

4,472

3,

4,8

6,274

4,

3,762

6,274

4,L53

3,244

3,581

6,592

5,97

5,7

3,

8,032

4,8

3,244

3,581

2,798

3,9s3

10,257

8,

9,s

6,4

9,5

6,4

4,O52

4,472

4,052

4,472

4,937

5,725

4,8t6
10,257

6,7

5,3

4,

4,8

5,31

4,t53
4,584

8,413

6,165

7

5,5

LO,

6,

4,

4,

Salary Schedule

Page 1 of3
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City of San Bernardino Municipal Water Department
Salary Schedule

YROLL TECHNICIAN

NCIPAL ACCOUNTANT

NCIPAL ENGINEER

NCIPAL RATE ANALYST

NG SUPERVISOR

TORY ANALYST

COMPLIANCE MGR

MECH/MAINT SUPERVISOR

MANAGER

ANALYST

SUPERVISOR

SENIOR ACCOUNTANT

SENIOR ACCOUNTING TECHNICIAN

SENIOR OFFICE ASSISTANT

SPECIAL PROJ ECTS COORDI NATOR

BUS SYSTEMS ANALYST

ELECTRICAL/INSTR TECH

SR NETWORK ANALYST

ASSISTANT

LEADPERSON

CONSERVATION COORDINATOR

TER QUALIW CONTROL ASST

TER QUALITY CONTROL OFFICER

TER QUALITY CONTROL TECH

TER QUALITY CONTROL WORKER

WATER RECLAMATION TRAINEE

WATER TREATMENT OPERATOR I

WATER TREATMENT OPERATOR II

WATER TREATMENT SUPERVISOR

WATER UTILIW SUPERVISOR

WATER/WATER RECLAMATION WORKER

WELDER/PIPEFITTER

WR FACILITIES MAINT LEADPERSON

WR FACILITIES MAINT SUPERVISOR

WR LEAD OPERATOR

WR MAINTENANCE PLANNER

WR MAINTENANCE SUPERINTENDENT

WR MECH/MAINT LEADPERSON

WR MECH/MAINT SUPERVISOR

OPERATIONS SUPERINTENDENT

WR OPERATIONS MANAGER - FLEX

OPERATOR

PLANT MECHANIC I

PLANT MECHANIC II

PLANT MECHANIC III

PLANT SUPERVISOR

PROCESS CONTROL SUPERVISOR

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

MID MGMT EMPLOYEES

MID MGMT EMPLOYEES

MID MGMT EMPLOYEES

RAL EMPLOYEES

MID MGMT EMPLOYEES

MGMT EMPLOYEES

MGMT EMPLOYEES

EMPLOYEES

MGMT EMPLOYEES

MGMT EMPLOYEES

GENERAL EMPLOYEES

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

MID MGMT EMPLOYEES

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

GENERAL EMPLOYEES

ENERAL EMPLOYEES

MID MGMT EMPLOYEES

ENERAL EMPLOYEES

MID MGMT EMPLOYEES

EMPLOYEES

EMPLOYEES

RAL EMPLOYEES

NERAL EMPLOYEES

RAL EMPLOYEES

D MGMT EMPLOYEES

D MGMT EMPLOYEES

NERAL EMPLOYEES

GENERAL EMPLOYEES

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

GENERAL EMPLOYEES

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

EMPLOYEES

MID MGMT EMPLOYEES

MID MGMT EMPLOYEES

MID MGMT EMPLOYEES

EMPLOYEES

RAL EMPLOYEES

RAL EMPLOYEES

GENERAL EMPLOYEES

MID MGMT EMPLOYEES

MID MGMT EMPLOYEES

140

262

270

254

268

150

268

262

270

163

268

2s6

140

136

256

258

157

258

140

746

245

142

258

L52

132

728

139

L43

258

258

124

t44
L47

253

159

754

268

158

262

276

274

L43

746

150

1'54

266

267

Page 2 of 3

6,75

9,75

3,762

6,

8'4

8,032

6,

8,032

5,972

3,762

3,409

5,972

6,274

5,725

6,2

3,

4,

4,

2,798

3,67!
4,052

6,274

6,274

2,534

4,15

4,4

5,

5,3

8,032

6,926

9,786

9,3L4

4,052

4,

5,3

7

4,8

10,

7

10,

6,

10,257

LO,25t

7,622

4,876

4,363

7,622

8,008

7

6,477

3,953

3,581

4,699

5,187

8,008

8,008

3,

5,3

5,

7

LO,25t

7,512

8,

11,888

5,787

5,

6,



WR RIX SUPERVISOR

SCADA SYSTEM OPERATOR

SENIOR OPERATOR

TRMT OPERATOR LEADPERSON

DIST SUPERINTENDENT

LEAD WORKER

OPERATIONS SUPERINTENDENT

PAINTER II

WORKER I

WORKER II

WU WORKER III

BOWC Approved:

City of San Bernardino Municipal Water Department

264

t52
L57

748

268

L48

268

135

r32
138

142

Salary Schedule

MID MGMT EMPLOYEES

EMPLOYEES

EMPLOYEES

EMPLOYEES

MID MGMT EMPLOYEES

EMPLOYEES

MGMT EMPLOYEES

EMPLOYEES

EMPLOYEES

EMPLOYEES

EMPLOYEES

5,

4,

7,276

5,060

9,28

6,4

7,

10,251

4,363

3,9s3

4,584

5,060

Effective: Utl20t7

Part-Time
Position Title Grade Grade Description Minimum Hourlv Maximum Hourlv
P/T CUST SERVICE REP-BILINGUAL

P/T CUSTOMER SERV REP

P/r oFFrcE ASSTSTANT

P/r TECH N r CAL ASSTSTANT

ENGINEERI NG STUDENT INTERN

STUDENT INTERN

933

933

928
940

100

100

REG PARTTIME EMPLOYEES

REG PARTTIME EMPLOYEES

REG PARTTIME EMPLOYEES

REG PARTTIME EMPLOYEES

TEMPORARY PARTTIME

TEMPORARY PARTTIME

78.26

18.26

16.14

21.71

15.00
10.50

23.38

23.38

20.66

27.79

15.00

10.50
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TO:

FROM:

SUBJECT:

DATE:

COPIES:

MUNICIPAL WATER DEPARTMENT
N.V _ 9 2016

BOARD OF $rATER COMMISSIONE,RS
STAFF RE,PORT

Stacey R. Aldstadt, General Manager

MiguelJ. Guerrero, P.E., Drector of $7ater Utility

APPROVAL OF AGREEMENT WITH PENCE CONSTRUCTION, INC.
FOR DESIGN BUILD SERVICES/CUSTOMER SERVICE RELOCATION
PROJECT AT Li50 SOUTH "E" STREET

Novembet 3,20L6

Robin Ohama (w/o attach), Terri Willoughby (w f o attach), John Claus (w/o attach),

Jennifer Shepardson (w/o attach), Greg Gage (w/attach)

BACKGROUND:

InJanuary 2016, the Department began planning for relocation of its Customer Service, Cashiering,

and Field and Meter Service sections from City Hall to facilities at 1350 South "E" Street. This

process was necessitated by the City's planned seismic retrofit of City HaIl, which requires that all

personnel relocate to other buildings while the City Hall building undergoes structural modificatjons.

Recently, the City Manager's Office notified the Department that its planned relocation schedule for
all City Hall personnel would be accelerated, and that, if possible, all personnel would be relocated

to orher facilities outside City Hall by the end of calendar year 201.6. Although this schedule goal

appears ovedy optirnistic, it is clear that an acceleration of the Department's relocation for its
personnel is necessary.

In October 2016, the Depatment issued a Request for Proposal (RFP) (Specification 1663) for
Design Build Services for the Customet Service Relocation project at 1350 South E Street. Out of
the five (5) prequalified contractors, two (2) conuactors submitted proposals in response to the

RFP. As a result of staff review and ranking of the proposals, the fum with the highest overall score

was Pence Construction, Inc. Pence Construction, Inc. has extensive experience with similar

projects and demonstrated a thorough understanding of the project requirements in its proposal and

the accelerated time schedule for completion.

In order to complete the final design and construction process by April 30, 2017, Petce

Construction will coordinate final design with Miller Architectural Coqporation and the Department,

while concurrently performing initial construction tasks abeady covered by the preliminary

construction documents. This ovedapping process is the mechanism which will allow for an

accelerated completion schedule for the pro)ect.

Agenda Item 5
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CITY OF SAN BERNARDINO *I;J..:I..-.:';".'.' ..

MUNICIPAL WATER DEPARTMEN+I

BOARD OF STATER COMMISSIONERS
STAFF REPORT

Stacey R. Aldstadt, General Manager

MiguelJ. Guerrero, P.E., Director of Water Utility

OCTOBER 2016 DROUGHT MONITORING REPORT
INFORMATIONAL ITEM ONLY

Nov - I ?|,16

g'hnK
TO:

FROM:

SUBJECT:

DATE:

COPIES:

Novembet 4,201,6

Robin Ohama (w/o attach), Mike Garland (wf o attach), Con Arrieta (w/o attach),
Greg Gage (w/o attach), Sally Duran (w/attach)

BACKGROUND:

In May 2015, the State Water Resources Control Board (S'S7RCB) adopted an emergency drought
regulation requiring a 25o/o reduction in potable water use across the state. SWRCB's emergency
regulation outlined percentage reduction tiers (conservation standards) in gross water production for
each utban water supplier to achieve the 25oh reduction. Initially, the Department's conservation
standard was set at 28o/o, but as SWRCB continued to refine the emergency regulation, the
Department's standard was reduced multiple times and is curently set at 15o/o. The latest
amendment of the emergency regulation allowed water suppliers to self-certify their own
conservation standatd based on supply and demand from previous years, and it also extended the
emergency regulation through Febraary 2017.

In May 201,5, n response to SSTRCB's emetgency regulation, the Board of Water Commissioners
(Board) adopted a resolution to amend Department Rule and Regulation No. 21 to include Stage
IIA extreme mandatory restrictions, and at the same time, the Board implemented Stage IIA
restrictions. Stage IIA tequires a reduction in potable water use by all Departrnent customers. Stage
IIA also includes sevetal other restrictions such as timiting outdoor watedng to three days per week,
prohibiting public medians with turf irrigation to be irrigated, and prohibiting outdoor irrigation 48
houts after a significant lainfall event.

Staff continues to monitot and tack the effects of the ongoing drought by monitoring groundwater
levels in select wells located in the Department's service arca. The purpose of this monitoring is to
track groundwatet level trends as pumping continues during extleme drought conditions. This
monthly report to the Board of $Vater Commissioners (Board) will provide valuable data needed to
contemplate important policy decisions telated to Water Supply Shortage Stages oudined in Rule and
Regulation No. 21.

Agenda Item
6



Stacey R. Aldstadt, General Manager
Page 2
November 4,2076
SUBJECT: OCTOBER 2016 DROUGHT MONITORING REPORT

INFORMATIONAL ITEM ONLY

STAFF ANALYSIS - BASIN CONDITI ONS / HYDROGRAPHS:

In order fot staff to effectively monitor the basin conditions, index wells within deflrned sub-regions
were selected and are shown on the attached overall and regional figures, along with each well's
hydrograph in Exhibit A. A well hydrograph graphically depicts a well's water level over time.

Although not as drastic as previous years, water levels continue to drop in the northwest portion of
the Department's service area, west and northwest of Califomia State University San Bemardino
(Cal State SB). This area's index wells (Cajon 3, Mallory, and DC-1) all experienced slight water level
decreases this past month. DC-1 water level initially increased when recharyrng of State Water
Ptoject water at Sweetwatet Basins began earlier this year, but it has since been up and down.

Wells located iust south of Cal State SB, including index wells Newmark 3, EPA 006 and 007, had
steadily decreasing water levels ovet the past few months, but did see a slight increase the last couple
of months. EPA 006 was rehabilitated and is now opetational. The decrease seen in the EPA 006
hydrograph is not a decrease in gtoundwater level, it is the drawdown experienced when pumping.

With the exception of the lTaterman and Gilbert wells, wells situated near the I-210 corridor
experienced slightly incteasing water levels. Some of these wells are seasonably operated (only
operated during hot summer months), and with summer now over, most of these wells will be
inactive. As recharge at the Waterman Basins continues, an upward trend or slowed decrease in
watet levels is expected in wells located downstream of these basins.

EPA 001, 002, 003, 004, and 005 wells are showing increasing water levels over the past month.
Water levels are still higher in these wells than the recent low levels experienced during the 2008 and
2009 timeframe.

With the exception of EPA 110, EPA wells along the western edge of the Muscoy OU (EPA Wells
109 through 712) arc showing slight decrease or increase in water levels. The extreme decline in the
shallow and intermediate aquifer levels over the last two years has slowed due to decreased
consumption. The drastic dectease in pumping water level in EPA 110 is currendy being
investigated. It is suspected that either error in data gathering or equipment failure leading to
efficiency drop caused the dramatic decrease.

Wells in the Cajon Creek and Lyde Creek areas are expedencing the most severe declines in the
service area. This is in large part due to the fact that the Department has no means by which to
arttficially techarge this pat of the basin. Staff is looking into long-term solutions to this recharge
deficiency and will be briefing the Board in the future on a plan to techarge this part of the basin.



Stacey R. Aldstadt, General Manager
Page 3
Novembet 4,201.6
SUBJECT: OCTOBER 2016 DROUGHT MONITORING REPORT

INFORMA'TIONAL ITEM ONLY

Exhibit B contains a report generated from the Department's database for all of the production
well water levels. This report contains calculations to determine the depth of water over pump
equipment in each well. The depth of water over pumping equipment is critical to ensure adequate
positive suction head for each pumping unit. If the water levels in a well decline to the same
elevation as the pumping equipment, the pump will begin to pull air into the pump bowls, inducing
equipment damage. If water levels in wells decline to these levels, it prompts the need to rehabilitate
the well by pulling the old pump equipment and replacing with new pumping equipment and placing
the pump deepet in the well. Staff monitors these water level depths closely to ensure no failures
occur and to estimate if and when pump equipment needs to be pulled and replaced to effectively
"chase" the declining water levels.

Exhibit C contains a report of total cumulative rzirnfail, at the five (5) rain gauges operated and
maintained by the Department. These five (5) gauges are located at the Water Utility Yards, Mill and
D Plant, Newmark Plant, Lytle Creek Plant, and Devil Canyon Plant. The report shows that there
was 0.5 to slighdy over 1 inch of rain in the city in October 2016.

COMPLETED AND PENDING WELL REHABILITATIONS:

EPA 006 rehabilitation was completed last month and is currently operating efficiendy, EPA Wells
001, 1085, and 111 are curtendy being rehabilitated. Other wells slated for rehabilitation in the near
future are Newmark 3, EPA 772, ar,d Cajon 3.

SERVICE AREA WATER DEMAND REDUCTIONS:

The Depattment has been reporting monthly production data to the S!7RCB as required by the
drought emergency regulation. S!7RCB also requLed all urban water suppliers to uack gallons per
capita pet day (GPCD) begrnning in October 2014 for the Septembet 201,4 reporting period. The
response by the Department's customers to the Board's Stage II and Stage IIA declarations and the
mandatory watef use restrictions has been remarkable. GPCD values and percent water reduction as

compared to 201,3 values are shown below.

Month/Year GPCD
oh Change in Gross
Production vs. 20tl

October 2015 100.63 -23.440h

November 2015 92.50 -16.600/o

December 2015 82.45 -77.08o/o

lanuary 2076 75.81 -76.28o/o

Februatv 2016 81.71 -10.19%
March 2016 85.45 -17.56%
April2016 97.32 -24.78o/o

May 2076 102.58 -30.7 60/o

Iune 2016 131.36 -23.77o/o

Iulv 2016 741.97 -1,8.240
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INFORMA'TIONAL ITEM ONLY

Aueust 2016 143.5'.1 -23.820h
September 2016 133.84 -19.670/0

October 2016 106.76 -18.760/o

Cumulative Compliance/r -20.76%

*Based on revised Emergency Regulation, compliance period beginsJune 2016 and extends
through February 2017.

The Department experienced a decrease in gtoss water production of approximately 1.8.7o/o tr
October 2016. SWRCB tracks compliance on a cumulative basis beginning with June 2016.
Cumulative tracking means that the conservation savings will be added together from one month to
the next and compated to the amount of water used during the same months n 201,3. With a

cumulative teduction through September 201,6 of approximately 20.8o/o, the Department is meeting
its self-imposed conservation standard of 75oh.

The Department's local and tegional outreach efforts regarding the &ought continue to have an
effect on customer urater usage. Internally, Water Staff have been dkected to make operational
changes to minimize water loss from the system, including curtailing certain hydrant flushing
programs temporarily. A gtaph depicting the Depatment's monthly gross water production versus
the same production n 2013 along with the reduction target is attached for reference.

In response to the State Watet Project (SI(IP) allocation increase to 600/o, the Department began
recharging SWP watet at the \ilTaterman Basins, Badget Basins, and the Sweetwater Basins. Recharge
activity will continue thtoughout the year to maximize the use of Depanment allocated/purchased
SIMP water.

STAFF'S RECOMMENDATION:

No action is recommended at this time. Staff will continue to monitor the State's continued
response to the drought and monitor water level trends of all production wells and provide monthly
updates to the Board.

Respectfully submitted,

MJG:swd
Attach.

W:\3010 WU Administration\Board Memos\Staff Report-Aug Sept 2016 Drought Board Report 10-7-16.doc

iguelJ. Guerero, P.E.
Director, Water Utility
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Hydrographs

Resion: Cajon Creek

Upgradient Production and Monitoring Wells

Becharee Source:

Cajon Creek (No Artificial Recharge)
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Hydrographs

Region: Newmark North

Extraction and Monitoring Wells

Recharge Source:

Sweetwater/Devil Canyon Basins and Badger Basins
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Hydrographs

Resion: Newmark Mid-Plume

Production and Monitoring Wells

Recharse Source:.

Waterman Basins
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Hydrographs

Resion: Newmark Plume Front

Extraction and Monitoring Wells

Recharse Source:

Waterman Basins
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Hydrographs

Resion: Muscoy Mid-Plume

Production and Monitoring Wells

Recharge Source:

Cajon Creek (No Artificial Recharge)
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Hydrographs

Resion: Muscoy Plume

Production, Extraction, and Monitoring Wells

Recharse Source:

Cajon Creek (No Artificial Recharge)
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EXHIBIT C



City of San Bernardino Municipal Water Department
Monthly Weather Report

October zOtG

location Yards Mill& D Lytle Creek Newmark Devil Canyon

Date
Max Temp

des F

Min Temp det

F

1/10O of an inch

increments

1/10O of an inch

increments

1/1@ of an inch

increments

1/10O of an inch

increments

1/100 of an inch

increments

I 91.4 67.9 0.00 0.00 0.00 0.00 0.00

2 81.9 62.5 0.00 0.00 0.00 0.00 0.00

3 77.9 61.4 0.00 0.00 0.00 0.00 0.00

4 8L.7 58.3 0.00 0.00 0.00 0.00 0.00

5 78.9 63.7 0.00 0.00 0.00 0.00 0.00

6 92.7 57.3 0.00 0.00 0.00 0.00 0.00

7 96.5 67.2 0.00 0.00 0.00 0.00 0.00

8 98.9 67.7 0.00 o.00 0.00 0.00 0.00

9 97.L 62.3 0.00 0.00 0.00 0.00 0.00

10 93.5 65.8 0.00 0.00 0.00 0.00 0.00

11 81.6 62.3 0.00 0.00 0.00 0.00 0.00

t2 75.s 58.3 0.00 0.00 0.00 0.00 0.00

13 85.7 56.4 0.oo 0.00 0.o0 0.00 0.00

L4 85.2 58.7 0.00 o.oo 0.00 0.00 0.00

15 82.7 57.3 0.00 0.00 0.00 0.00 0.00

16 78.0 64.6 0.00 0.00 0.00 0.00 0.00

t7 75.4 61.5 0.10 0.07 0.23 0.15 0.29

18 80.4 58,3 0.00 0.00 0.00 0.00 0.01

19 90.6 50.8 0.00 0.00 0.00 0.00 0.01

20 94.0 61.3 0.00 0.00 0.00 0.00 0.00

2L 98.0 62.8 0.00 0.00 0.00 0.00 0.00

22 93.0 59.0 0.00 0.00 0.00 0.00 0.00

23 83.1 61-.7 0.37 0.28 0.27 o.42 o.44

24 7t.t 62.O 0.41 0.39 o.o2 0.20 o.23

25 79.t 57.1, 0.01 0.00 0.04 0.00 0.00

26 87.2 58.6 0.00 0.00 o.o2 0.00 0.00

27 85.3 63.1 0.00 0.00 0.01 0.00 0.00

2A 81.3 67.2 0.00 0.00 0.00 0.00 0.00

29 89.7 53.1 0.00 0.00 0.01 0.00 0.00

30 75.5 63.8 0.03 0.02 0.02 0.0s 0.08

31 73.3 61.0 0.00 0.00 0.00 0.00 0.00

TOTAI.s 98.9 55.4 0.92 0.75 0.s5 0.83 1.06

YTD 6.81 5.60 6.36 5.05 8.04



SAN BERNARDINO MLTNICIPAL WATER DEPARTMENT

CALENDAR YEAR 2016
RAIN READS

DATE MILL & D LOWER YARDS D.C. L.C. NEWMARK AVERAGE

Jan-16

Feb-16

Mar-l6
Apr-16

May-l6

Jun-16

Jul-16

Aug-16

Sep-l6

Oct-16

2.53

0.2s

1.16

0.80

0.r0

0.00

0.00

0.00

0.00

0.76

3.r r

0.29

1.39

1.04

0.06

0.00

0.00

0.00

0.00

0.92

3.67

0.76

r.76

0.62

0.r7

0.00

0.00

0.00

0.00

1.06

3.00

0.38

r.45

0.81

0.10

0

0

0

0

0.83

3.04 2.67

0.28 0.34

1.53 1.40

0.81 0.79

0_14 0.02

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.56 0.83

TOTAL 5.60

All values are in inches

6.056.368.046.8 r 6.57

MICHAEL GARLAND
Water Utility
Operations Superintendent
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